AJJMUHUCTPALLUS
T'OPOJIA POCTOBA-HA-JIOHY

IHOCTAHOBJ/IEHUE

06.02.2019 Ne 59

O6  yTBepX AEHWH  ATIMUHUCTPATUBHOTO
pernmamenTta Ne AP-087-14-T MmyHuIuInaabsHON
yCIIyTH «Opranuzanus MUTaHUS
oOyyaromuxcsi U3 MajJo00eCIeUeHHBIX CeMel
B 0011€00pa30BaTebHBIX  YUPEKICHUAX

B cootBerctBUM co cratherd 16 dDenepanbHoro 3akoHa ot 06.10.2003
No 131-®3 «O06 oOumMx NDpUHIHMIAX OPTraHU3alMU MECTHOTO CaMOYIMpPAaBJICHUS
B Poccniickoit @enepauun», PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3
«O0 opraHuzaiuu npeaoCcTaBICHUs TOCYIAPCTBEHHBIX U MyHUITUIIAIBHBIX YCIIYT,

I[TOCTAHOBIIAIO:
1. YrBepauthb aIMUHUCTPATUBHBIN periameHT No AP-087-14-T
MYHULUTIATBHON YCIyTH «Oprannszanus MATAHUS oOyyarommxcst

U3 Majoo0ecCreYeHHbIX CeMeil B 00I1e00pa30BaTEeNbHbIX YUPEKICHUAX» COTIACHO
MPUIOKEHUIO K IIOCTAaHOBJIEHUIO.

2. Ilpu3HaTh yTpaTUBIIMMH CHILY:

2.1. TlocTaHoBieHUE AZMUHHCTpauuu ropozaa PocroBa-na-/lony
or 19.08.2013 Ne 900 «OO6 yTBEepX)IEHUU AJIMUHUCTPATUBHOTO pErJiaMeHTa
Ne AP-087-14-T mynununanbHod yciayru «OpraHusanus NHTaHUS OOydaroUIuXcs
13 Maj000EeCIEUeHHBIX CEMEN B 00111e00pa30BaATEIbHBIX YUPEKICHUIX).

2.2. TlocTaHoBieHUE AZMUHHCTpauuu ropozaa PocroBa-na-/lony
oT 11.12.2013 Ne 1374 «O BHeCeHUU U3MEHECHUN B MTOCTAHOBJICHUE AJMUHUCTPALIUU
ropoga  PocrtoBa-Ha-/lony ot 19.08.2013 Ne 900 «O6  yTBepxaeHUU
agMuHHACTpaTuBHOTO  pernamenta Ne AP-087-14-T MyHUMIUMIIANBbHOW — YCIyTH
«Opranuzanyss  OUTaHWS ~ OOydYaloIIMXCAd U3  MalloOOECIEYEHHBIX  ceMei
B 00111€00pa30BaTENbHBIX YUPEIKIACHUIX).

2.3. TlocTaHoBieHUE AZMUHHCTpauuu ropozaa PocroBa-na-/lony
oT 11.03.2016 Ne 230 «O BHeCeHUU U3MEHEHHH B MOCTAHOBJICHUE AJIMHHUCTPALNU
ropoga  PocrtoBa-Ha-/lony ot 19.08.2013 Ne 900 «O6  yTBepxaeHUU
agMuHHACTpaTUBHOTO  pernameHTta Ne AP-087-14-T MyHUMIUMIIANBHOW — YCIyTH
«Opranuzanyss  OUTaHWS ~ OOydYaloIIMXCAd U3  MalloOOECIEYEHHBIX  ceMei
B 00111€00pa3oBaTeIbHbIX YupexkaeHusx» (pem. ot 11.12.2013)».

3. [locraHoBieHne BCTymaeT B CHIYy €O JHA €ro o(QuIiuaIbHOro
onmyOJMKOBaHUS B TOPOJICKOM ra3zere «PocToB oduiinanbHbI.



4. KoHTpOJb 32 BBINTOJIHEHUEM ITOCTAHOBIICHHSI BO3JIOKHTh HA 3aMECTUTEIS
raBel  AamuHuctpanuu ropoxa PocroBa-Ha-/J[OHYy 1O comManbHBIM  BOIIpOCam
Koxyxosy E.H.

['maBa AnmMuHUCTpanUU
ropoaa Pocrosa-na-/lony B.B. Kymnapes

[TocTanoBneHne BHOCUT
VYnpasienue o0pa3oBaHUs
ropona PocroBa-Ha-/lony

[Ipunoxenue
K IOCTAHOBJICHUIO AJIMUHUCTPALIUN
ropoaa Pocrosa-na-/lony
ot 06.02.2019 Ne 59



AnmvunuctpatuBHbINA pernameHT Ne AP-087-14-T mynununansHon ycinyru
«Opranu3zanusi TUTaHus 00y4arolUXCs U3 MaJI000eCIIEUeHHBIX CeMe
B 00111€00pa30BaTENbHBIX YUPEKICHUIX)

1. O0ume monoKeHus

1.1. IIpeamerom peryJupoBaHUs aIMUHUCTPATUBHOTO periiaMeHTa
Ne AP-087-14-T mynununanbHod yciayru «OpraHusanus NHTaHHS OOydaroUIuXcs
13 MaJoO00ECIeUEeHHBIX CeMel B 0O0IIe00pa30oBaTENbHBIX YUPEKIACHUAX)» (Ianee —
aIMUHUCTPATUBHBIA  pErJIaMEHT)  SBJSIOTCS  OOIIECTBEHHBIE  OTHOIICHWS,
BO3HUKAIOIIME MEXJY 3asBUTEIISIMU U MYHULMNAIHHBIMU 00111€00pa30BaTeIbHBIMU
yupexaeHussMu ropoaa PocroBa-Ha-/[ony npu opraHuzanuu NuTaHusi 00y4aromuxcs
13 Majg000eCIeUeHHBIX CEMEH.

AJIMUHUCTPATUBHBIA pErJIaMeHT pa3pa00TaH B IEJSIX MOBBLIIICHUS KauecTBa
U JOCTYMHOCTH TPENOCTABICHUS MYHULMNAIBHON YCIyru s 3asBUTENEH,
yKa3aHHbIX B MyHKTe 1.3 pasgena 1 HacTosmero aAMUHHCTPATUBHOIO PErIaMEHTA,
OMpeNeNsaeT CPOKM M TOCJIEeA0BATEIbLHOCTh BBIMOJHEHHUS 00pa30BaTEIbHBIMU
OpraHu3alusIMU ropoja PocroBa-na-/lony, OTJIeIaMu 00pa3oBaHUs
COOTBETCTBYIOIIETO paiioHa ropoaa PocrtoBa-Ha-J[oHy, MHOro(QpyHKIIHOHAJIbHBIM
IEHTPOM  MPEIOCTABIICHUS  TOCYJAPCTBEHHBIX W  MYHMIIUNAJIBHBIX  YCIYT,
YIpPaBICHUSIMU COIMATILHOM 3aIIUThl HACEJIEHUsI COOTBETCTBYIOIIETO pailoHa ropojia
PocroBa-Ha-/IoHy aJIMUHUCTPAaTUBHBIX MPOLEAYp TMPU OpPraHU3alUU UTAHUS
oOyyaromuxcs U3 Maioo0eCIeYeHHBIX CeMEN.

JlaHHasi MyHULMNOaNbHAs Yyclyra MPEeAOCTaBIsSETCS B paMKaxX MCHOJHEHUS
MOJTHOMOYMUM OPraHOB MECTHOTO CaMOYyIpaBJi€HUS [0 OpraHu3aluyd MUTAHUS
oOyyaromuxcs U3 Maioo0eCIeYeHHbIX CeMEH.

[lenpto TMOMYyYEHHS] MYHULIMNAIBHOM YCIYrM SBISETCA MPEIOCTaBICHUE
OecriaTHOTO ropsuero MATAHUS oOyyarommumcs MYHULIUTATbHBIX
o0111e00pa30oBaTeNbHBIX yupexaeHud ropoaa PoctoBa-Ha-l[OHYy, NIpPOKUBAIOIIUM
B CEMBSIX CO CPEIHEIYUIEBBIM JOXOJ0M, pa3Mep KOTOPOrO HHUXKE BEIUYUHBI
MPOKUTOYHOTO MUHUMYMa, YCTAaHOBJIEHHOTO B POCTOBCKOI 00nacTu.

1.2. TepmuHsl, OIIpeIeIIeHNs], COKpalleHus, VICTIOJIb3yEMBIEC
B HACTOSIIIIEM aIMUHUCTPATUBHOM PETJIAMEHTE:
VYnpasnenue oOpa3zoBaHus — YTpaBlieHHE oOpazoBaHuUs ropoja

PocroBa-na-/lony;

otrnen oOpaszoBanus — Otaen ob6pa3zoBanusi BopouuinoBckoro paiioHa ropoja
PocroBa-na-/lony; Ortnen o6pa3oBanus JKenesHOAOPOKHOTO palioHa Tropoja
PocroBa-na-/lony;  Otmen  oOpaszoBanusi ~ KupoBckoro — paiioHa  ropoja
PocroBa-na-/lony; Otnmen  oOpazoBanmsi  JleHmHCKOoro  paiioHa  ropoja
PocroBa-na-/lony; Otmen  oOpaszoBanusi  OKTsS0phCKOro  pailoHa  ropoja
PocroBa-na-/lony; Ortnen  oOpazoBanusi [lepBomalickoro  paiioHa ropoja
PocroBa-na-/lony; Otnen  oOpazoBanusi  IIponmerapckoro  paifona  ropoja
PocroBa-na-/lony; Otnen 00pa3oBaHUs CoBeTckoro  pailoHa  ropoja
PocroBa-na-/lony;

PMK - paiionnas MEKBEJOMCTBEHHAs KOMUCCUS o KOHTPOJIO
3a OpraHM3alueil JeTCKoro TMHUTaHus, CO3JaHHas MpU OTAele O00pa30BaHUS
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YU YTBEPXKIECHHAS MPABOBBIM aKTOM aJMHUHUCTPAIIMU COOTBETCTBYIOLIETO parloOHA
ropoaa Pocrosa-na-/lony;

oOpa3oBaTeibHas OpraHU3allvs — MyHUIIUNAIbHOE OI0/)KETHOE (aBTOHOMHOE)
oO1eo0Opa3oBarenbHOE  yupexaeHue ropoaa PocroBa-Ha-/lony, peanusyroiiee
MporpaMMbl  HayalbHOTO OOIIEro, OCHOBHOIO OOIIETr0, CpeAHero ooOIIero
00pa3oBaHuUs MO OCHOBHBIM 00111€00pa30BaTEIbLHBIM MIPOTPAMMaM;

YC3H — YnpasneHue couuadbHOW 3alIUThl HaceleHus BopommioBCcKoro
paiiona ropoaa PocrtoBa-Ha-lloHy, YmnpaBieHHE COIMAJIbHOW 3alUTHl HACEJICHUSA
KenesnonopoxHoro parioHa ropoga PocrtoBa-Ha-lloHy, YmpaBiieHHE COLMAIbHOU
3amuThl HaceneHuss KupoBckoro paiioHa ropoaa PocrtoBa-Ha-/loHy, YmnpasneHue
COLMAJIBHOM 3amuThl HaceneHus JleHmHCkoro painoHa ropoaa Pocrtoa-na-llony,
YnpaBiieHue CoOIUaIbHOM 3aluThl HaceiaeHus IlepBomalickoro palioHa ropoja
PocroBa-Ha-/loHy, VYmpaBneHue couuanbHOW 3amuThl HaceneHus [Iponerapckoro
paiioHa ropoga PocrtoBa-nHa-/loHy, YmnpaBieHue COUMATIbHOM 3aIIUTHI HACEICHUS
OxkTs6pbCcKOro paitona ropoaa PocroBa-na-/lony, YnpaBieHue coluaibHON 3alIUThI
HaceneHus CoBeTckoro paiiona ropoaa PocroBa-Ha-/[oHy;

MOII — MHOTOQYHKIIMOHAIBHBIM EHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX
Y MyHULIUTAIbHBIX YCIYT;

NUC EC M®I] PO — unterpupoBanHasi uHGOpMaIlMOHHAs CUCTEMa E€IUHOMN
CETU MHOTO(YHKIIMOHAIBHBIX IEHTPOB PocTOBCKOM 001acTH;

opuIUANBHBIA MOpTan AJAMUHUCTpPALMM Topojia — opuuuanbHblii MHTEpHET-
nopran ropoackor Jymel wu AamuHucTpanmu ropoaa PocrtoBa-Ha-/[oHy:
http://www .rostov-gorod.ru/;

[Topran rocycnyr — @enepanbHas  rocygapcTBEHHass  MHGOpPMalMOHHAS
cucrtema «EAuHBIN MOpTan rocy1apCTBEHHBIX U MyHUIUNAIBHBIX YCIYT ((QYyHKIUN)»
W  perdoHajbHas rocyjnapcrBeHHas wuHpopmanunonHas cuctema «llopran
rOCyJlapCTBEHHBIX W MYHUIUNAIbHBIX  ycnyr  PoctoBckoit — oOmactu»
(www.gosuslugi.ru, 61.gosuslugi.ru).

1.3. Kpyr 3agBureneili u ycClIOBUS, MNPHU KOTOPbIX OHU HMEKT IMPaBO
Ha MOJIy4YeHHEe MYHUIUIIAIbHON YCIYTH.

3asBUTENSIMA Ha TOJY4YEHUE MYHUIUIMAIBHOW YCIYTH SIBISIOTCS POIUTEIU
(3aKOHHBIE  TPEJCTABUTENM) OOyYaroIuxXcsi O00pa3oBaTENbHBIX  OpraHu3alui,
MPOXKUBAKIINX B CEMBIX, CPEAHEAYIIEBOM JOXOJ KOTOPBIX HUKE BEIMYHHBI
MPOKUTOYHOTO MUHUMYMa, YCTAaHOBIIEHHOTO B POCTOBCKOI 00nacTu.

OT “MeHH 3asBUTENIE MOTYT BBICTYIATh (PU3UYECKHUE JIUIA, UMEIOIIUE TaKOe
MpaBO B CWIY HAJEJIEHUA KX COOTBETCTBYIOIIMMH TMOJHOMOYMSIMU B THOPSIKE,
YCTaHOBJIEHHOM 33aKOHOJAaTeNIbCTBOM Poccuiickoit denepannu.

1.4. TpeGoBanuss K mOpAnKy UHGOPMUPOBAHUS UM KOHCYJIHTUPOBAHUS
0 IPEAOCTABICHUN MYHULIUNIAIBHON YCIYTH.

1.4.1. Ilopsanok mony4deHUs 3asBUTENEM HMHPOPMALMM U KOHCYJIbTAlUI
[0 BOIIPOCAM IPEAOCTABIECHUS MYHHUIUIIAIIBHON YCIYTH U YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOJIMMBIMH U 00S3aTENbHBIMU JJIsl MPEJOCTABICHUSI MYHULIUNAIBHOW YCIIyTH,
CBEICHUM O XOJI€ TMPEIOCTABICHHUS MYHULMNAIbHBIX YCIYyr, B TOM YHUCIIE
C HUCIOJb30BaHUWEM OQUIMAIBHOrO TmopTana AamuHuctpauuu ropoaa u Iloprana
TOCYCIYT.



3asBUTENSIM TIpeAocTaBisieTcs HHGOpMalMg B MOpsAaKe UHOOPMUPOBAHUS
Y KOHCYJIbTUPOBAaHMS COryacHo nmyHKTam 1.4.1.1-1.4.1.7, a umenHo:

nH(popMHUpOBaHUE U KOHCYIbTUpOBaHue B MOILJ;

nH(pOpPMHUPOBAHUE U KOHCYJIHTUPOBAHUE MO TeNe(OHY;

myOJIMYHAs yCTHAs! KOHCYJIbTaIUS;

my0JIMYHAs TUCbMEHHAsI KOHCYJIbTAIIUS;

pa3MmenieHue MHQOpMAIMM  HAa  CTEHJAaX WM  HUHBIX  HCTOYHHMKAX
MH(QOPMHUPOBAHUS B MECTaX MPEIOCTABICHUS MyHULIUTTAIBHBIX YCIYT;

pa3MmenieHue uHGoOpMalUK Ha WH(YOPMAIMOHHO-aHAIUTHYECKOM WHTepHeT-
noptajne equHoi cetu M®IL] PocToBckoit o61acTu;

pa3MmenieHue uHQOpMaMu Ha OQPUUIUAIBHOM MopTajge AJIMUHHUCTPAIIUU
ropoja;

pa3menienue nugopmaiuu Ha [lopTane rocycuyr.

Nudopmanus mpegocTaBisieTcs 3asBuTeno OecmiatHo. K uHpopmanmwy,
pa3MmenieHHONW Ha oduuuanbHOM MopTane AaMuHuUcTpauuu ropoja u lloprane
rocycnyr, oOecrnedynBaeTcsi JOCTYN 3asBUTENE O€3 BBIMOJHEHUS KaKuX-JI10o
TpeOOBaHUM, B TOM uuclie 0Oe3 HCHOJIB30BAHUS MPOTPAMMHOrO OOecTeUYeHusl,
YCTaHOBKa KOTOPOrO0 HA TEXHHYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKII0UYeHUs
JUIEH3UOHHOTO WJIM WMHOTO COTJIallieHUsl € MpaBooOJIaiaTelieM MPOrpaMMHOIO
oOecrieueHus, peayCcMaTPUBAIOIIETO B3UMaHHE TJIaTHI, pEerucTpanuio
WJIU aBTOPU3AIIUIO 3asBUTENS UM IIPEIOCTABICHUE UM MTEPCOHATIbHBIX TaHHBIX.

1.4.1.1. NudopmupoBanue u KoHcyapTupoBanre B MOILI.

NudopmupoBanue U KOHCYJIbTHUPOBAaHUE  3asiBUTENEH O  MOpSJKe
MPEJOCTaBICHUS MYHHUIIMIANBHBIX YCIYr, O XOJ€ PacCMOTPEHHS 3alpOCOB
0 MPEIOCTABICHUU MYHUIIUTTAIIBHBIX YCIYT, & TAKXKE MO MHBIM BOIIPOCAM, CBSI3aHHBIM
C IPEAO0CTABICHUEM MYHUITUTNIATBHBIX ycIyT, B MOI] ocymiecTBasieTcs OeciaTHO.

[Topsimox wuHbOpMUpPOBaHMS U KOHCYJIbTUpOBaHMs 3asBuTeneil B MODI]
onpenensercs [lpaBunamu opraHuzanuu JAESTEIBHOCTH MHOTO(DYHKIIMOHAIBHBIX
IEHTPOB  MPEJOCTABICHUS TOCYJapCTBEHHBIX W  MYHULIMOAIbHBIX  YCIHYT,
yTBepxkAeHHbIMU [TocTanoBnenuem [lpaBurensctBa Poccuiickoin denepanun.

1.4.1.2. NudopmupoBaHue U KOHCYJITUPOBAHKE MO TeIe(OHy.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HAYMHATBCS ¢ uUHoOpManuu
0 HAMMEHOBAHUU OpraHa (OpraHu3alnu), B KOTOPbIX (YI0) TO3BOHWII TpaKIaHUH.

B Tom cnydae, ecium CHENHAIKNCT, OCYIIECTBISIOMUN KOHCYJIbTALUIO
no TenedoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC IO COJEPKAHUIO,
CBSI3aHHBIA C TPEJOCTABICHUEM MYHULMNAIBHON YCIyTH, CHEHHAIUCT 0053aH
npouH()OPMUPOBATh 3aUHTEPECOBAHHOE JHUI0 00 OpraHu3alusix, CTPYKTYPHBIX
MOAPA3AEICHUAX, KOTOPbIE PAcIoaratoT CBEICHHUSIMU, HEOOXOJUMBIMU JIJIsi OTBETA
Ha BOIIPOC.

Nudopmaruss 0 MyHHIIMNAIBHOM yciiyre mo TenedoHy-aBTOUHPOpMATOPY
HE MPEOCTaBISAETCS.

1.4.1.3. IlyOnuuHas ycTHasi KOHCYJIbTALHS.

[lyOnuunasi  ycTHasT  KOHCYJbTallMsl  OCYIIECTBISIETCS ~ PYKOBOAUTEIEM
o0pa3oBaTeIbHON OpraHu3ally, 3aMECTUTEIEM PYKOBOJIUTENSE 00pa30BaTEIbHOM
OpraHu3alliy, HavYaJIbHUKAMHU OTAEJIOB O0Opa30BaHUs, HAYaIbHUKOM Y IpaBICHUS
oOpa3oBaHUs W HUX 3aMECTUTEIISIMU C TPUBJICYECHUEM CPEACTB MAacCOBOM



uHpopMaluu — paavo, TENEeBUACHUS, a TaKXke IyTeM TMPOBEICHUS BCTpeU
MH(QOPMAIIMOHHBIX Tpymnn AJAMUHUCTpaluu ropoja PoctoBa-Ha-J/loHy ¢ HaceleHreM
Y BBIC3HBIX BCTPEU IIaBbl AJMUHUCTpALNK Topoaa PocToBa-Ha-J[oHY ¢ HaceleHreM
paitoHoB ropojaa PocroBa-Ha-/loHy.

1.4.1.4. [lyOGnuuHas nUCbMEHHAs KOHCYJIbTAIUS.

[lyOnuyHasi nmUChbMEHHAs! KOHCYJIBTAIUSI OCYIIECTBIISETCS MyTEM Pa3MEIICHUS
MH(QOPMAIIMOHHBIX MaTEPUATIOB Ha OPUIIUATIBHOM TOpTalie AJIMUHUCTPALIMU FOPO/Ia,
nyonuKanuu HHGOPMALIMOHHBIX MAaTEPUAJIOB B CPEJICTBAX MACCOBOM MH(MOpMAIIHUH.

1.4.1.5. Cnenuanuctsl OTAEJOB oOpa3zoBaHusl, o0pa3oBaTeIbHbIX
OpraHu3alyid, MPEJOCTABISIIONIME MYHULUINAIbHYIO yCiIyry, pabotHuku MOI]
HE BIIPABE OCYILIECTBIISITh KOHCYJIHTUPOBAHUE 3aMHTEPECOBAHHBIX JIMII, BBIXOSIIEE
3a paMK{ MPEIOCTaBICHUS MH(POpMAIIMU O CTaHAAPTHBIX MPOUEAYpaX U YCIOBHUAX
OKa3aHUs MYHUUUNAIBHBIX YCIYr W BIUAKONME NOPSIMO HWIW  KOCBEHHO
Ha WHJIUBUYAJIbHBIE PELICHUS 3aMHTEPECOBAHHBIX JIUII.

1.4.1.6. Ha cTengax uiauM HMHBIX HCTOYHHMKAX HH(POPMHUPOBAHUS B MECTax
Mpe0CTaBICHUS MYHULUTATBHBIX yCIyT pa3MeniarTcs clenyromue
MH(QOpPMAIIMOHHBIE MATEPUAIIBI:

nepeyeHb MYHUIUMAIBHBIX YCIYT, MPEJOCTaBIECHUE KOTOPBHIX OPraHU30BAHO
B M®DI];

CPOKH MPEAOCTABICHUS MYHHUITUTIATBHBIX YCIYT;

NOPSIAOK 00XKaJIOBaHUs IEUCTBUM (0e3/1eMCTBUSA), a TaKXKE PEUICHUN OPraHoB,
MPEJOCTABISIONINX MYHUIUTIATbHBIE YCIYTH;

uHpopMalsi O  TOPEAYCMOTPEHHOM  3aKOHOAATENhCTBOM  Poccuiickoi
®denepalui  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl OPTaHOB, MPEIOCTABIISIIONIUX
MYHUILIMIAIbHBIE YCIYTH, 32 HAPYILIEHUE MOPSAKA TPEAOCTABICHUS MYyHUIIUTTAIBHBIX
YCHYT.

1.4.1.7. Ha opuUIIHATEHOM rnopraie AZMUHHCTpauuu roposja,
Ha wuHOpPMAIMOHHO-aHAIUTHYeCKOM HWHTepHeT-moprane enuHoit cetn MOI]
PocroBckoit obnactu, a Takxke Ha [lopTane rocyciyr pa3memniaeTcs cieayromias
uHpopMarus:

KpyT 3asBUTEIEH;

MCUYEPIBIBAIONINI MepeUeHb JOKYMEHTOB, HEOOXOIUMBIN ISl PEIOCTABICHUS
MYHULIMOAIBHON yCayrd, TpeOoBaHUS K O(DOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB,
a TaKXKe TMEepeuYeHb JOKYMEHTOB, KOTOpBIE 3asiBUTENb BIpaBe MPEJOCTABUTH
10 COOCTBEHHOM MHUIIMATHUBE;

pe3yabTaThl NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, MOPSI0K BbIJAYU
JIOKYMEHTA, SBJISIONIETO PE3yIbTaTOM MPEAOCTABICHUS MYHHUIUIATLHON YCITYTH;

CPOK IIPEAOCTABICHUS MYHHUIIUTIATLHON YCIIYyTH;

MOPSIZOK, pa3Mep M OCHOBAHUSI B3UMaHMS TOCYAapCTBEHHOW MOIUIMHBI WU
WHOM IJIaThl, B3UMAEeMOH 3a MPEI0CTABICHUE MyHUIIUIIAIbHOW YCITYTH;

MCUYEPIBIBAIONINI TepeYeHb OCHOBAaHUW /JII MPUOCTAHOBJIEHUS WJIM OTKa3a
B MPEIOCTABIICHUH MYHUIUTIATLHON yCIIYTH;

uH(opMaIus 0 mpase 3aaBUTENS Ha J0oCcyneOHOe (BHECYeOHOE) 00KaTIOBaHUE
nercTBuil  (0e3eUCTBUSA) UM pPEIICHUM, MNPUHITHIX (OCYIIECTBISEMBIX) B XOJ€
MPEe0CTaBICHUS MYHHUITUTIATLHON YCIIYTH;

dbopmbl  3asiBiieHM  (YBEIOMJIEHUM, COOOIIEHUI), UCHOJb3yEMbIE MpPH
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MPEeJ0CTaBICHUN MYHUIIUTIATBLHON YCIIyTH.

TekcT aaIMUHHCTPATUBHOIO perjlaMeHTa pa3MeliaeTcs Ha OQUIMaTbHOM
noptaiie AamuHuctpauuu ropoja u [loprane rocycuyr.

1.4.2. Tlopsmok, ¢dopma, MeCTO pa3MEUIeHUs U CIOCOObl MOIYYEHUS
CIIpaBOYHON HH(pOpMaINMK, B TOM UYHCIE€ HA CTEHJAaX M WHBIX MCTOYHHUKAX
MHQOPMHUPOBAHUSI B MECTaxX MPEJOCTABICHUS MYHUIIMOAIBHBIX YCIYT M YCIHYT,
KOTOpBIE SIBISIIOTCSL HEOOXOJUMBIMH M 00S3aTEIBHBIMU JUIsI TNPEIOCTaBICHUS
MYHULUIIAIBHON yCiayru, U B MODLI.

CnpaBounass uHdoOpManusi O MeCTe HaXOoXJeHus © Tpaduke paldoOTHI,
CIIpaBOYHBIX TenedoHax YmpaBiieHUs oOpa3oBaHUsA, OTHEIOB oOpa3zoBanus, MOII,
oOpa3oBaTeIbHBIX OpraHU3alMid, a Takxke ajapecax OQUIMAIbHBIX CaTOB,
ANEKTPOHHOM MOYTHI B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTn «HTepHeT»
VYrpasnenus oOpa3oBaHusi, OTIAEIOB 00pa30oBaHMsl, 00pa30BaTEIbHBIX OpPraHU3AINH,

M®II pa3zmemaercs:

Ha O(QUIMAIBHOM MoOpTaje AAMUHUCTpALMK ropoaa: www.rostov-gorod.ru —
I'oponckas BJIACTh — AIMUHUCTPALIUS roposa — CTpykrypa — YIpaBiaeHHUS —
Yupasienue oOpa3zoBaHus — AIMUHUCTPATUBHbBIC perJIaMeHThI —

AJIMUHHUCTpPAaTUBHBIE PETJIIAMEHTHl MOPEAOCTABICHUS MYHHUIMIAIBHBIX  YCIYT —
ChopaBouHBIA MaTepuag K aJIMHUHUCTpAaTUBHOMY perigameHTy Ne AP-087-14-T
MYHULUTIATBHON YCIyTH «Oprannszanus MU TAHUSA oOyyarommxcst
13 Maj000EeCIeUeHHBIX CEMEN B 0011e00pa30BaTEIbHBIX YUPEKICHUSIX);

Ha [lopraine rocycauyr;

Ha opunmanbHoM caiite MOL www.mfc61.ru;

Ha CTeHJaX WIM WHBIX MCTOYHHUKAX HHPOPMHUPOBAHUS B  MECTax
MPENOCTABIEHUSA MYHULIUIIAIBHBIX YCIIYT.

B  nomemenusix M®I[  pasmemaercs — cmpaBouyHas — uH(opMaius,
npeaycMoTpenHas [IpaBunamMu opranuzanuu AesiTeIbHOCTH MHOTO(PYHKIIMOHAIBHBIX
LEHTPOB  IPENOCTABJIEHUS  TOCYHAPCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYT,
yTBepxkAeHHbIMU [TocTanoBnenuem [IpaBurensctBa Poccuiickoin denepanun.

1.5. JIoKHOCTHBIE JIU1LA, OTBETCTBEHHBIE 3a HCIIOJIHEHUE
aIMUHHUCTPATUBHOTO PETJIAMEHTA U €r0 aKTyaJIu3alHIo.

OTBETCTBEHHOCTh 3a HCHOJHEHUE aJIMUHUCTPATUBHOIO PETIIAMEHTA HECYT
PYKOBOJUTENN 00pa3oBaTeNbHBIX OopraHu3ainuii ropojga PocroBa-na-JloHy, oTnenos
obpazoBanusg, MOI] B paMkax CBOMX MOJIOHOMOYHH.

OTBETCTBEHHOCTh 32 AKTYAJIM3AIUI0 aJIMUHUCTPATUBHOIO PETIIAMEHTA HECET
HavyaJbHUK YTpaBieHUs 00pa30BaHUsI.

2. CraHIapT npeaoCTaBIeHU MyYHHLIMIIATBHON YCIIyTH

2.1. HanmenoBanue MYHULHANAIBHOM YCIIyTU CT-087-14-T-3.2 -
«Opranuzanyss  OUTaHUS ~ OOydYalIIMXCAd W3  MalloOOECIIEYEHHBIX  CceMei
B 00111€00pa30BaTENbHBIX YUPEIKIACHUIX).

2.2. HauMmeHOBaHUE CTPYKTYPHBIX NOAPA3ICICHUN, OPTaHOB AJMHUHUCTPALINU
ropoga PocroBa-Ha-/[oHy, MYHUUMIAIBHBIX YYPEKIACHUN, IPEIOCTABISAIOLIAX
MYHULUINIATBHYIO YCIIYTY.

MyHUIIMDANBHYIO YCIYTy NPEeIOCTaBISIOT OTAEIbl 00pa30BaHUs.



B npenocraBieEMn MyHULIANIAIBHONW YCIYTH IPUHUMAIOT YYaCTHE:

oOpa3oBaTeabHblE€ OPraHU3alMU — B YACTU NPHEMa U PErMCTPALUU 3asiBICHUI
U TAKETOB JTOKYMEHTOB, (POPMUPOBaHMS HAa UX OCHOBE CIIMCKOB OOydYarolmuxcs,
NPETEHAYIOIUX Ha TMOJdy4YyeHue OecIIaTHOrO TOpSYEero MUTaHUs, MOArOTOBKH
JNOKYMEHTA, SBJISIOIIETOCS PE3YJIbTATOM IPENOCTABICHNAS] MYHULMIIAJIBHOW YCIYTH,
a TAK)K€ BBIIAYN PE3YJIbTaTa MYHMIIUIIAJIBHON yCIIYTH;

MO®I[-B yacTu  KOHCYJbTHUPOBaHUS, HWHMOOPMUPOBAHUS  3asSBUTEIS
O MOPSAKE MPENOCTABICHNsS MYHHLIMIAIBHON YCIyTH, IIPUEMA 3asBICHHS U IIAKeTa
JOKYMEHTOB, I€pellayd UX B OTAENIbl 00pa30BaHMs, a TAKXKE BBIOAYM JOKYMEHTAa,
MOJATOTOBJIEHHOTO 00pa30BaTENbHOW OpraHM3alued U SBISIIOLIETOCS pPe3yJIbTaToOM
IIPENOCTABIEHNS MYHUIUIIAJIBHON yCIIYTH;

YC3H — B 4yacTu mpeAoCTaBIICHUsI CBEICHUU B PaMKaX MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOIECUCTBUA.

B cootBeTcTBUM ¢ TpeOoBaHuAMH TyHKTa 3 yactu 1 cratbu 7 PeaepanbHOTO
3akoHa ot 27.07.2010 Ne210-®3 «OO0 opraHuzanud MOpeaOCTaBICHUS
rOCyJAapCTBEHHBIX M MYHULMIIAJIBHBIX YCIYD» 3alpelieH0 TPeOOoBaTh OT 3asiBUTEIIA
OCYUIECTBJIEHUS  JEHCTBUHA, B TOM 4YHUCJIE COIVIACOBAHMI, HEOOXOIUMBIX
IUISL TIOMYYEHUsT MYHULUNAIbHOM YCIYTM M CBSI3aHHBIX C OOpalieHUEM B HUHBIE
rOCYJJapCTBEHHBIE OpPTraHbl, OPraHbl MECTHOI'O CaMOYNPABJIECHUS, OpraHU3aluy,
32 UCKJIIOYEHUEM TOIYUYEHUs YCIYT, JOKYMEHTOB U MH(OpMAUK, IPEI0CTABIAEMbIX
B pE3yJIbTATE NPEAOCTABIECHUS YCIYT, BKIIOUYCHHBIX B [IEPEYHH, YKa3aHHbIE B 4acTH |
craTby 9 ykazaHHoro denepasbHOro 3aKOHA.

3anpemaercs TpeOOBaTh y 3aABUTENS IPH OCYLIECTBICHUH 3alMCH HA MPUEM
B DOJIEKTPOHHOM BHJE COBEpPLICHHS WHBIX JEHUCTBUH, KPOME MPOXOKICHUS
UACHTU(UKAIMU U ayTEHTU()HUKAIMU B COOTBETCTBUU C HOPMATUBHBIMU IIPABOBBIMU
akramu Poccuiickon ®denepanuu, yka3aHus eI IPUEMA, a TAKKE NPEIOCTABICHUS
CBEJCHUHN, HEOOXOAMMBIX [UIsl pacyeTra IJUTEIbHOCTH BPEMEHHOIO HWHTEpBaia,
KOTOPBIN HE0OXOAMMO 3a0pOHUPOBATH ISl IPUEMA.

2.3. Onmcanue pe3ynapTara MpeaoCTaBICHAs] MyHUIUITAJIBHON YCIYTH.

PesynbpraToM npenocTaBieHuss MyHUIMIAIBHON YCIIYTH SIBJISFOTCS:

YBEIOMJICHHE 0 IIPUHATOM pemeHun 0 IIPENOCTABIECHUN
OecrIaTHOTO TropsAYero NUTaHus o0ydaroneMycs B 00pa3oBaTeibHOM OpraHu3aluu;

MOTHUBHPOBAHHBIN OTKA3 B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIyTH.

3asgBUTENIO B KAYECTBE PE3yJIbTaTa NMPEAOCTABICHUS MYHULMITAJBHON YCIyTH
o0ecreynBaeTcs 1Mo ero BHI0Opy BO3MOXKHOCTD MOTYYEHUS:

JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;

AIEKTPOHHOTO JOKYMEHTA.

2.4. CpoK npenocTaBiIeHUsI MyHULIMIAIbHON YCIyTH.

Cpox npenocTaBiieHrss MyHULIUIIAIbHON yCIIyTu — He O6osee 57 qHel ¢ MOMEHTa
IIOJa4M 3asBJICHUS U MTAKETa JOKYMEHTOB 3asBUTEIIEM.

IIprocranoBieHHE MYHULIMTIAIbHON yCIyTH 3aKOHOAATENBCTBOM
HE MIPEyCMOTPEHO.

Cpox 1penocTaBiIeHUs MYHULHUINAIBHOW YCIYIH B JJIEKTPOHHOM BHUIE
HAaYMHAETCS ¢ MOMEHTa MpUEMa U PErucTpalud B 00pa30BATEIbHON OpraHU3ALMU
ANIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX /I MPEJOCTABICHUS MYHHULUIAIbHON
YCHYTH.



2.5. HopmaTuBHBIE TPABOBBIE AaKThl, PETYJUPYIOIIUE MPEIOCTABICHUE
MYHULIMTATBHOMN YCIIyTH.

[lepeyeHb HOPMATHBHBIX TPABOBBIX aKTOB, PETYJIUPYIOUIUX OTHOIICHMUS,
BO3HUKAIOUIME B CBS3U C MPENOCTABICHUEM MYHULHNAIBHOW YCIYTH, C YKa3aHUEM
WX PEKBU3UTOB U MCTOYHUKOB OQPUIHUAIBHOTO OMyOJUKOBAHUS, pPa3MeIIaeTcs
Ha opuIMaIbLHOM NopTalie AIMUHUCTpaluu ropoja u [loprane rocyciyr.

2.6. HcuepneiBaromuii NEpEUYCHb JIOKYMEHTOB, HEO0OXOIUMBIX
B COOTBETCTBMHM C HOPMATUBHBIMU TIPAaBOBBIMH AaKTaMH IS TPEIOCTABICHUS
MYHULIMOAIBHON  yCIYyIHM, U YCIYr, KOTOpbI€ SBISAIOTCA HEOOXOJAUMBIMU
U 00s3aTeNbHBIMU JJI1 TPENOCTABJICHUS MYHUIUMIAIBHOW YCIYTH, MOMJICKAIIUX
MPEJOCTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TMOJYYEHHs 3asiBUTEJIEM, B TOM YHUCIE
B DJIEKTPOHHOU (popMe, MOPSOK UX MPEACTaBICHUS.

HorapuansHoe YIAOCTOBEPEHUE JIOBEPEHHOCTEM, HOTapUAIIbHOE
CBUJICTEJIbCTBOBAHUE TMOJUIMHHOCTU KOMUW JOKYMEHTOB U BBIMUCOK U3 HUX,
HOTApUAIBHOE CBHUJIECTEIBCTBOBAHUE MOJIMHHOCTH TMOJANMUCHA U BEPHOCTH MEPEBOJIA;
YIAOCTOBEPEHUE  JIOBEPEHHOCTEH, CBUJETEIBCTBOBAHUE IMOJJIUHHOCTH  KOIHWMU
JIOKYMEHTOB U BBINMMCOK U3 HUX OpPraHoM (OpraHu3alueil), BbIAABIIMM JIOKYMEHT,
3asBUTENIb TOJy4aeT B COOTBETCTBUU C IlepeyneM yciayr, KOTOpBIE SIBISIOTCS
HEOOXOJIMMBIMH M OOS3aT€IbHBIMU 711 MPEJOCTABICHUSI MYHUIMIAIBHBIX YCIYT,
YTBEPKACHHBIM COOTBETCTBYIOIIMM penieHneM PocToBckol-Ha-J[OHy TOpOACKOM
JIyMBbl.

[Ipu oOpamieHuu 3a NPEeAOCTABICHUEM MYHUIUMMAIBHOW YCIYTH 3asBUTEIb
(mpenctaBuTeNb 3asABUTENSI) MPEIOCTABISIET JOKYMEHTHI B OJIHOM DJK3EMILISIPE.
3asBUTENb (MPEACTABUTENIb 3asBUTEIISI) BIPABE MPEJOCTABUTH 0O€3 MPEeIbsSBICHUS
OpUTHMHAJIOB KOMHH HEOOXOJMMBIX JOKYMEHTOB, 3aBEPEHHBIE HOTAPUAILHO WU
OpraHU3alysIMHU, KOTOpPbIE BBIJAIM TaKU€ JOKYMEHTBHl JUOO B pacClOpsHKEHUH
KOTOPBIX OHU HAXOJSITCH.

brniank 3asiBeHHS 3asBUTENIb MOXKET MOJYYUTh Y JHIA, OCYIIECTBISIOIIETO
KOHCYIbTUpOBaHHE, a Takxke Ha Iloprame rocyciyr, oduiMaIbHOM MOpTae
AIMUHUCTpanuu ropoja, Jubo u3 npuioxeHus Ne 1l K aIMUHUCTPATUBHOMY
pErJIaMeHTy.

3asBUTENb HA TMPUEME 3aloJIHSIET 3asBICHHE JHOO MPEIOCTaBIISIET
CaMOCTOSITEJIbHO PpACIEYaTaHHOE U 3allOJHEHHOE 3asBICHUE W NPEIACTABISET
KOMIUIEKT (MTaKeT) JOKYMEHTOB CIEeIUAIUCTy oOpa3oBaTenbHOM opranu3anuu, MOI],
a TaKXe 3asBUTEIb MOXKET HAIMpPaBUTh 3asBIICHHE W TMAKET JOKYMEHTOB MO IMOYTE
B aJpec oOpazoBarenbHOW opranu3anuu. HeoOxoaumble i MPETOCTABICHUS
MYHULIMNAIBHON YCIYTU JHOKYMEHTHI B YCTAHOBJIECHHOM MOPSJIKE 3asBUTENIb BIPABE
HANpaBUTh IO 3JEKTPOHHOM IMOYTE, a TAKXKE C MCHoJib3oBaHueM [loprana rocycnyr,
MIPU HAJTUYUU TEXHUYECKOU BO3MOXKHOCTH JUIsl X MPUEMa U PACCMOTPEHUSL.

3asBUTENb MPEJACTABISET 3asBICHUE W TAKeT JIOKYMEHTOB  OJHUM
U3 CIEAYIOMIMX CIIOCOOOB:

Ha OyMa)XHOM HOCHTEJI€ — IPpU JUYHOM OOpallleHuH B 00pa30BaTENIbHYIO
opranuzainuio, MOI], NOYTOBRIM OTHOpaBIEHUEM B ajapec 00pa30BaATEIbHOU
OpraHu3alyy;



B (GopMe 3IEKTPOHHOrO0 JOKYMEHTa — ¢ HcrHoJib3oBanueM l[loprana rocyciyr
(Ipy HATWMYMU TEXHUYECKOM BO3MOXKHOCTH), IO DJIEKTPOHHOW TMOYTE B ajpec
o0pa3zoBaTeIbHON OpraHU3alnH.

TpeboBaHus K 3asIBJICHUIO U TAKETY TJOKYMEHTOB:

B 3asBJICHUM U JOKYMEHTAaX HE JIOJDKHO OBITh MOJYUCTOK, MPHUIIHUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIPABICHUN;

3asIBJICHUE HE MOKET OBbITh 3all0JIHEHO KapaHIaIloMm;

3asBJICHUE JOJKHO OBITh MOJAMHCAHO 3asiBUTENIEM JIMOO MPEACTABUTEIEM
3asIBUTEJISL.

3asiBliecHHME W MakeT JOKYMEHTOB NPEACTaBIse€TCS C Y4yeToM TpeOOBaHUM,
YKa3aHHBIX B ITyHKTax 2.17.1.2-2.17.8 pa3znena 2 anMUHUCTPATUBHOIO PETIAMEHTA.

B cnydae, ecnu momaya JOKYMEHTOB MPOUCXOAUT mocpenactBoMm Iloprana
rOCyCIyT, SJEKTPOHHOW TMOYTHl JIOMOJHUTEIbHAS T[OJlaya TaKUX JIOKYMEHTOB
B Kakou-mn0o uHoMl hopme He TpedyeTcs.

[IpueM TOKYMEHTOB OCYILECTBIISIETCSI B TEUCHHE TEKYIIEro y4eOHOro rojia.

2.6.1. 3asBaenue (1 3K3., opuruHan€), oPOPMIEHHOE COrIACHO MPHUIOKEHUIO
No 1 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY.

TpeboBaHuUs K COIEPIKAHUIO 3ASIBIICHUS.

B 3agBieHun yka3pBaroTCs:

HaUMEHOBaHUE O0Opa30BaTEIbHONW OpraHu3aly, B KOTOPYIO HaIpaBIsIEeTCs
3asIBJICHUE;

dbamunus, UMs, OTYECTBO (MOCHEAHEE — NPU HAIUYUHM) PYKOBOJUTEINS
o0Opa3zoBaTeIbLHON OpraHu3allli;

dbamuus, UMsi, 0OTYECTBO (TMOCIeIHEE — IPU HATUYNH) 3asIBUTEIIS;

aJpec perucTpauuu MO MECTy JKUTEIbCTBA M aapec (PaKTUUYECKOro MecTa
KUTEIbCTBA 3aIBUTEIIS;

PEKBU3UTHI IOKYMEHTA, YJIOCTOBEPSAIONIET0 TUYHOCTh 3asIBUTEIIS;

HOMEp TenedoHa;

aJpec IEKTPOHHOU MOYTHI (MPU HAIUYUHN);

CyTh 3asBJICHUS, B TOM YHUCJE C YKazaHueM (hamMuiInu, UMEHU 00ydaromierocs,
rojJia €ro poKJAeHus;

MOAMUCH 3asiBUTENS (C paciupoBKoO);

JaTa;

CrocOoOBI BbIJAUM (HAINIpaBIEHUs) pe3yJibTaTa MyHUIUMIIATBHOW YCIYTH.

2.6.2. JIOKYMEHT, YIOCTOBEPSAIOIINNA JUYHOCTD 3aBUTEIS WIH MPEICTABUTEIS
3asBUTENS (JJ151 TIPEAbSABICHUS ).

JIOKyMEHTOM, YJIOCTOBEPSIOIINM JIMYHOCTh 3asABUTENS, SIBJISIETCS MAacCHOPT
rpaxaannHa Pocculickonn ®denepannu, yAOCTOBEPAIOIIAN JUYHOCTh TPAKIAHWHA
Poccuiickoit ®@enepauun Ha Tepputopun Poccuiickoit ®enepauuu (ajs rpaxiaaH
Poccuiickoit ®denepanuu), BPEMEHHOE YAOCTOBEPEHUE JHYHOCTH (Uil Tpa)KaaH
Poccuiickoii ®enepanuu), MmacnopT TIpaxAaHMHA HWHOCTPAHHOTO TOCYyJapcTBa,
Jeranu3oBaHHbI Ha Tepputopun Poccuiickoit ®denepaunu (i MHOCTPAHHBIX
rpakaaH), pa3perieHre Ha BpeMEHHOE MPOoKUBaHKE (U1 JUIl 0€3 TpakIaHCTBA), BUJ
Ha JKUTENbCTBO (111 Uil 0e3 rpakAaHCTBa), yIOCTOBEepeHue OexeHna B Poccuiickoi
Oenepanuu (1711 OEXKEHIIEB), CBHUJAETEIBCTBO O PACCMOTPEHUM XOJaTaicTBa
0 mpu3HaHuU OexeHileM Ha Tepputopun Poccuiickoit depepanuu Mo CyIecTBY
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(ms  O€XeHIIEB), CBUJIETENBCTBO O MPEJOCTABICHUM BPEMEHHOIO YyOexuIa
Ha Tepputopun Poccuiickoit @enepanuu.

2.6.3. IIpaBoBo# akT 00 yCTAaHOBJIECHUM HAJ HECOBEPILIEHHOJETHUM OTEKH WU
MONEYUTENbCTBA B  Cllydae, €clid OOydYaloluiCsd HaxOIWUTCAd II0J] OIEKOM
WJIU TONEYUTENHCTBOM (1 3K3., KOmus).

2.6.4. JIOKyMEHT, IOATBEPKAAIOMINI OJHOMOYMS MPEICTABUTEIS 3asIBUTES,
B clly4ae, €cld C 3asiBJIE€HUEM O0Opamaercs TMpeACTaBUTENb 3asBUTENS —
JOBEPEHHOCTh  HA  NPEACTAaBICHHE  HHTEPECOB  3asdABUTEN,  OQOpPMIICHHAA
B YCTAHOBJICHHOM 3aKOHOM nopsjike (1 3K3., Konus npu Npe/iCTaBICHUN OPUTHHAIIA).

2.7. VcuepnblBaromui nepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBMHM C HOPMATUBHBIMU TIPAaBOBBIMH aKTaMH IS TPEIOCTABICHUS
MYHUILIMIAIBHON YCIYTH, KOTOpPbIE HAaXOASATCA B PACHOPSKEHUHM TOCYJApPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CAMOYIPABJICHUS U WHBIX OpraHU3aluid U KOTOPBIC
3asBUTEINIb BIIPABE€ NPEJACTaBUTh, a TAKXKE CHOCOObI HX TMOJIYUYEHHS 3asBUTEIISIMHU,
B TOM YHCJIE B 3JIEKTPOHHOH (hopMe, TOPSIAOK UX MPEICTABICHUS.

Ceegenus ot YC3H, mnonydeHHble 1O 3ampocy OTAEIOB 00pa3oBaHUs,
O BKIIOYEHHMH JHOO 00 OTCYTCTBUM C€MbH OOy4Yaromlerocs B CIHCKax
Maj000EeCIEYeHHBIX CEMEH, MOTYYaIINX B LEIAX COUUAIbHON MOAIEPKKH 3a CUET
CpPeACTB 00JIaCTHOTO OIOKETa €XEMECSYHOE IMocoOue Ha pebeHKa B opraHax
COLIMAJIBHOM 3aIUThl HACEJIECHUS.

3ampernaercss Tpe00BaTh OT 3asIBUTEII:

MpeACTaBICHUS IOKYMEHTOB UM MH(OpPMALUM WM OCYIIECTBICHUS JIEHUCTBUH,
MPEJCTaBICHUE WIM OCYILECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
aKTaMu, PEryJUPYIOMIUMHU OTHOIIEHUS, BO3HUKAIOIINE B CBSI3U C MPEIOCTaBICHUEM
MYHULIMIATBHON YCIyTH;

NpEeACTaBICHUS] JOKYMEHTOB M UH(OpMaluu, KOTOpPblE B COOTBETCTBUU
C HOPMAaTHUBHBIMHM IPABOBBIMM akTamu Poccuiickoin denepannv, HOpMaTUBHBIMHU
MpaBOBbIMU akTaMu PoCTOBCKON 007aCTH U MYyHUIIMIATbHBIMU MPABOBBIMH aKTaMU
HaxOJSITCS B PACHOPSKEHUU OPraHoOB, MPEIOCTABISIIONIUNX MYHUIIUTATbHBIE YCIYTH,
rOCYJJapCTBEHHBIX OpPraHOB, HWHBIX OPraHOB MECTHOTO CAaMOYIpPaBJICHUS JIHOO
MOJABEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYINpABJICHUS  OpraHu3alui,
YYaCTBYIOIIMX B TMPEIOCTABICHUM MYHHUIUIAIBHBIX YCIYr, 3a HUCKIIOYEHUEM
JNOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crarbu 7 ®PenepanpHoro 3akona ot 27.07.2010
No 210-@3 «O06 OpraHu3aluu MPEIOCTABICHUS rOCyAapCTBEHHBIX
Y MYHULIUTAIBHBIX YCIYT».

NpeACTaBICHUS] JOKYMEHTOB U  HMH(MOpManu, OTCYTCTBUE U  (WJHK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh TMPU T[EPBOHAYATBLHOM OTKa3e
B IPEAOCTABICHUW MYHUIMIAIBHOW YCIYyrHM, 3a HWCKJIIOYEHHUEM CJIy4daes,
IIPENYCMOTPEHHBIX MNyHKTOM 4 4actu 1 crarem 7 @DepepasbHOrTO 3aKoHA
or 27.07.2010 No 210-®3 «O06 opranuzanuu MPeOCTABICHUS TOCYAapPCTBEHHBIX
Y MYHULIUTAIBHBIX YCIYT».

2.8. WcuepnbiBaronuii MNEpeuyeHb OCHOBAHUW 11 OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

OcHoBaHuii I OTKaza B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTaBICHUS MYHUIUTIATLHON YCIYTH, 3aKOHOAATEIHLCTBOM HE MPETyCMOTPEHO.

2.9. HcuepnpiBaomuii  MepeuyeHb OCHOBAHMM Uil  MPUOCTAHOBIICHUS
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WJIU OTKa3a B MPEJOCTaBIECHUNA MYHUIIMTIATBLHON YCIIyTH.

2.9.1. OcHoBaHMi I  NOPHUOCTAHOBIEHUS  MYHHMIMIAIBHOM  yCIyTH
3aKOHOAATENBCTBOM HE IPEyCMOTPEHO.

2.9.2. OcHoBaHMEM U1l OTKa3a B IPENOCTABICHUH MYHULUINAIBHOW YCIyI'H
SIBJISICTCS:

HECOOTBETCTBUE 3asBUTENI KPYry 3asBUTENICH, YKAa3aHHbIX B IIyHKTe 1.3
pasnena | aAMUHUCTPATUBHOTO PETVIAMEHTA;

MPECTAaBICHUE HEMOJHOTO MaKeTa JOKYMEHTOB, MPEAYyCMOTPEHHBIX MyHKTOM
2.6.1-2.6.4 pazmena 2 aIMUHHCTPATUBHOTO pErjlaMeHTa W IOJJICKAIIUX
MPEOCTABICHUIO 3asIBUTEIIEM.

2.10. Ilepeuenn YCIyT, KOTOpBIE SIBJISTFOTCSA HEO0OXO0JUMBIMU
U 00s3aTeNIbHBIMU JIJI1 MPEJOCTABICHUS] MYHUIUIAIBHOW YCIyTd, B TOM 4YHUCIE
CBEJICHHS O JIOKYMEHTE (JIOKYMEHTaX), BbIJJaBA€MOM (BbIJIaBAEMbIX) OpTraHU3alUSIMHU,
Y4aCTBYIOIIMMU B MPEIOCTABICHUN MYHHUIUTIATLHON YCITYTH.

B cootBercTtBUM c IlepeyneM yciayr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMU Il MPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT, YTBEPKIACHHBIM
COOTBETCTBYIOIIMM pemeHneM PocToBckoii-Ha-JloHy ropojckon Jlymbl, 3asBUTEIb
MOJTy4aeT:

HOTapHaJIbHOE YIOCTOBEPEHUE TOBEPEHHOCTEM;

HOTapUaJlbHOE CBHJAETEIHCTBOBAHUE TMOJIMHHOCTH TMOINUCHU, BEPHOCTH
nepeBo/ia, KOMU TOKYMEHTOB U BBIITUCOK U3 HUX;

YAOCTOBEpPEHUE JOBEPEHHOCTEW oOpraHoM (opraHu3aiueii), BbIJIaBIINM
JIOKYMEHT;

CBUJIETEIIbCTBOBAHHUE TMOJJIMHHOCTA KOMHUI JTOKYMEHTOB U BBIMUCOK M3 HUX
OpraHoM (opraHu3alnueil), BbIIaBIINM JOKYMEHT.

2.11. Tlopsanok, pa3Mep U OCHOBAHUSI B3MMAaHUs TOCYyAapPCTBEHHOW MOIUIMHBI
VI MHOM IJIaThl, B3UMAEMOM 32 NMPEIOCTABICHHNE MYHULMITAJIBHON YCIYTH.

MyHununanpHas yciayra MpelocTaBiseTcsi 0e3 B3MMaHUs TOCyAapCTBEHHOU
MONUIMHBI UJIA UHOU TLIATHI.

2.12. Tlopanok, pa3Mep W OCHOBAHHS B3UMAHUS IUIATHl 34 MPEIOCTABICHUE
YCIYT, KOTOPBIE SIBJISIIOTCS HEOOXOIUMBIMU M 00SI3aT€NbHBIMU JJIS TPEI0CTaBICHUS
MYHUILIMIAIBHON YyCIIyTH, BKIOYas WHGOpPMAIMIO O METOAMKAX pacuera pamepa
TAKOW IJIATHI.

[Topsimok, pa3Mep, OCHOBaHMSI B3UMaHMs IUIAThl 3a MPEAOCTABICHUE YCIYT,
OKa3bIBa€MbIX HOTAapUYCOM, YCTAHOBIIEHBl 3aKOHOJATEILCTBOM  Poccuiickoii
®depnepalruu 0 HaJoOrax u coopax.

2.13. MakcuMaJIbHBIA CpPOK OXHMJAHWS B O4YEpeIW IMpH MojJaye 3ampoca
0 TPEJOCTaBICHUU MYHULUMAIBHOW YCIYTH, YCIYTHM OpPraHU3allly, y4acTBYIOIIEH
B IMPENOCTaBICHUM MYHMIIMNAILHON YCIyrd, M TMpU TMOJYyYEHUH pe3ysbTaTa
MPEOCTaBICHUS TAKUX YCIIYT.

Bpemss oxupmanuss B ouepenud Ui MOJAaYd JOKYMEHTOB Ha TOJy4YeHUE
MYHULIMTAIBHON yCIYTH U MOMy4eHUE pe3ybTaTta Npel0CTaBICHUSI MyHUIIMTATbHON
yciayru — He 6oiiee 15 MuHyT.

[Ipu oOcmyxuBanuu repoeB CoumanuctTudeckoro Tpynaa; MOJHBIX KaBalepoB
opaena TpynoBoi CnaBbl; MHBAJWI0OB BOWHBI, YUACTHUKOB M BETEpaHOB Bennkon
OTedecTBEHHON BOWHBI, JIUI, HArPaXJACHHBIX 3HaKOM <« Kutemro OJ0KagHOTO
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Jlennnrpana»; repoeB Coserckoro Coro3a; repoeB Poccuiickoit Denepannu; NOJIHBIX
kaBanepoB opnaeHa Cmasel; uHBamumaoB [ m Il rpynm wucnosb3yercs npHHIUI
MPUOPUTETHOCTU MO OTHOLICHUIO K JIPYTUM 3asBUTENSIM, B TOM YHUCJIE C IMOMOIIBIO
DIEKTPOHHOM CUCTEMBI YIPABJIEHUS OYEPEABIO, 3AKIIOYAIONIUNCA B BO3MOXXHOCTHU
MOJYYUTh KOHCYJIBTAIMIO, CIaTh JOKYMEHTHI HAa MTOJYy4Y€HNE MYHULIMIIATIBHON yCIyTH
Y MOJIyYUTh PE3YJbTAaT MYHUIMIIAIBHON YCIyIM BHE OCHOBHOM ouepenu. [Ipu stom
TAKWE 3aSIBUTENU NMPEABSIBIAIOT JOKYMEHTBI, TOATBEPKIAIOIINE UX MPUHAIIEHKHOCTD
K YKa3aHHOW KaTeTOpHUH.

2.14. Cpok W MOPSAOK PETrUCTpalMU 3ampoca 3asBUTENS O MPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTH U YCIYTH, MPEIOCTABISIEMON OpraHu3aluen, y4acTBYOIIEH
B MPEIOCTABICHUH MYHUIUIIAILHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopMme.

I[Ipuy  mpenocraBieHMH  JOKYMEHTOB npu  JIMYHOM oOpareHun
B 00pa3oBarenbHy0 opranusanuio, MOL] 3asBieHne peructpupyercs B IeHb nprema
TOKYMEHTOB.

[Tpu oTnpaBke JOKYMEHTOB IO MOYTE B aApec 00pa30BaTeIbHON OpraHu3anuu
3asIBJICHUE PETUCTPUPYETCS B I€HB MOCTYIUIEHUS IOKYMEHTOB.

Ilpu HampaBieHMM JOKYMEHTOB C ucnoJsib3oBaHuem lloprana rocyciyr
perucTpainus 3asBICHUS MPOU3BOJIUTCS B JEHb MOCTYIUICHUS JIOKYMEHTOB JHOO
Ha CJEeAYIOINNA padounii 1E€Hb B Cllydae, €Clu JOKYMEHTBI MOCTYIHIIN 110 OKOHYaHUH
pabouero BpemeHu. B ciiyuae nmoctyrieHusi JOKyMEHTOB B HepaOouMil mpa3IHUYHbBINA
WU BBIXOJAHOM JHU, pErucTpainus 3asBjiCHUs MNPOU3BOIUTCA B MEPBBIA pabouuit
JI€Hb, CIAEAYIOUUI 3a HEPaOOUUM MPa3THUYHBIM WM BBIXOHBIM JHEM.

[Ipy HampaBIE€HHMM JOKYMEHTOB IMOCPEICTBOM  JJIEKTPOHHOM  IOYTHI
perucTpanus 3asiBJICHUS OCYILECTBIISIETCS B JIEHb MOCTYIUIEHUS JOKYMEHTOB JIMOO
Ha CJIEAyIOUIMi pabounii A€Hb B CIydae MOCTYIUIEHUS JTOKYMEHTOB IO OKOHYAHHU
pabouero BpeMeHU. B ciydae MOCTyIUIEHHS JTOKYMEHTOB O MPEIOCTaBICHUU
MYHULIMIAIBHOM yCIYTM B BBIXOJIHBIE WM Hepabouue Mpa3gHUYHbIE JTHU
perucTpanus 3asBJICHUS OCYLIECTBIISIETCS B NEPBBbIA paOOuMii JI€Hb, CIETYIOIIMI
3a BBIXOJHBIM WJIM HEPAOOUUM MPA3THUYHBIM JTHEM.

2.15. TpeboBaHust K MOMEHIEHUSM, B  KOTOPBIX  MPEIOCTaBISETCS
MyHULMNAIbHAs yCIyra, K 3aldy OXWIAHWsA, MECTaM JUIsl 3allOJHEHHs 3alpOCOB
O TMPEIOCTAaBICHHMH MYHHIUINAIBLHOM  yCIyrd, HWH()OPMAIMOHHBIM CTEHAAM
c oOpa3mamMM HX 3alOJIHEHHS M TEPEeYHEM JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTABICHUS KaXJ0M MYHUIMIIAIBHOW YCIYTH, pa3MelieHut0 U Oo(QopMIICHUIO
BU3yaJbHON, TEKCTOBOM W  MyJbTUMEIUMHON uWHOpMaMM O  MOPSJKE
NPEIOCTAaBIECHUSI TAaKOM YCIyrd, B TOM 4YHUCJIE K OOECHEYEeHHIO JOCTYINHOCTH
Ul WHBAJIWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM
Poccuiickoit ®eaepanuu 0 COUMAIbHON 3aIIMTE UHBATUIOB.

Mecta nmnpenocTtaBieHHST MYHULMNAIbHOW YCIYTH JOJDKHBI  OTBEYATh
CJEAYIOIIUM TPEOOBAHUSIM:

NOMEIIEHHUS] 00OPYAYIOTCS B COOTBETCTBUM C JIEUCTBYIOIIMMH CAHUTAPHBIMHU
MpaBWJIaMM M HOpMaMmu. MecTa TPEIOCTABICHUS MYHHUIUIIAIBHON YCIYTH
000OpYIyIOTCS CHUCTEMAaMHM KOHIAUIMOHUPOBAHUSA (OXJIAKIEHUS M HarpeBaHMs)
W BEHTWIMPOBAHUSA BO3[yXd, CPEACTBAMHM MOXAPOTYIIEHUS W ONOBEIICHUSA
0 BOBHUKHOBEHUU YPE3BBIYANHOW CUTYAIlHH.

Jns  oOciyxuBaHusi  3asBUTENE C  OTpaHUYCHHBIMH  (U3UYECKUMU
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BO3MOYKHOCTSIMM ~ TIOMELIEHUsI  OOOpyAYIOTCS ~ MaHAyCcamMH,  CHEUUaIbHBIMU
OrpaXXJICHUSAMHU U TEepUsiaMu, 00€CIIEUnBAIOTCS OECHPENSITCTBEHHOE MEepPEIBUKEHNE
Y Pa3BOPOT MHBAIUIHBIX KOJSICOK.

Jns  oOcmyxuBaHHsS ~ 3asBUTENEH C  OrPAHMYEHHBIMU  (U3HYECKUMU
BO3MOYKHOCTSIMU JOJKHBI OBITh 00ECTICUEHBI:

YCIIOBHS 1711 OECHPENSITCTBEHHOTO JOCTyINa K 00BEKTaM U MPEAO0CTaBISIEMbIM
B HUX YyCITyTaM;

BO3MOXHOCTb ~ CaMOCTOSITEJIBHOTO  WJIM €  TOMOUIBIO  COTPYAHMKOB,
NPENOCTAaBISIOMINX  YCIyTy, MEPEeIBWKEHUS [0 TEPPUTOPUU, HA KOTOPOMl
pacnoioKeHbl 0OBEKTHI, BX0/1a B TAKME OOBEKTHI U BBIXO/1A U3 HUX;

BO3MOYHOCTb MOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKH U3 HETO Mepen
BXOJIOM B OOBEKTBl, B TOM UHCIE C HCIOJb30BAHUEM KPECIA-KOJSACKH
Y IPU HEOOXOUMOCTH C IIOMOIIBIO COTPYAHUKOB, IPEIOCTABISIOIINX YCIYTH;

HaJuIeKalee pasMelleHne OO0OpyAOBaHMS W HoOcuTenedl uHdopmanuwy,
HEOOXOAMMBIX g o0ecnedeHus: OecCHpersTCTBEHHOrO JOCTyla HWHBAJIUIOB
K 00BEKTaM U yCIIyTaM C Y4eTOM OTPAaHUYEHUH UX KU3HEAEITEIbHOCTH;

nyOnupoBaHWe HEOOXOAMMOW MJii WHBAJIUAOB 3BYKOBOM U 3pUTENIBHOU
uHpopManuu, a TaKXKe HaJANuced, 3HAKOB M HHOM TEKCTOBOW M TIpaduuecKoit
MH(}OpMaAIKU 3HaKaMU, BBINIOJIHEHHBIMH peabe(HO-TOUECYHBIM WpUpTOM bpaits.

Jnst 3amoiaHeHusT HEOOXOOUMBIX [Jsl TMOJYYEHUs MYHHLIMNAIBHOM YCIYTH
JOKYMEHTOB, OXHJIAHHS IMpPUEMa 3asBUTEISIM OTBOJATCA MecTa, 000pYyJIOBaHHBIE
CTYJIbSIMU, CTOJIaMH (CTOMKamMu) [JIsi BO3MOXKHOCTU OQOPMIICHHUS JIOKYMEHTOB,
00€eCreynBalOTC  KAHUEISPCKUMU TNPHUHAMJIEKHOCTSIMH, OJaHKaMU  3asBJICHHUM
u oOpa3uaMu ux 3anoiaHeHus. KoinyecTBo MecT 0KHMIaHUs OMPENEseTcsl, HCXOAs
u3 (paKTUYECKON HArpy3KH U BO3MOKHOCTH UX Pa3MEILECHHS B IOMEILEHUU.

[Tomemenuss ayig paboOThl C 3asIBUTESIMU O0OPYIYIOTCS COOTBETCTBYIOUIUMU
MH()OPMAMOHHBIMU CT€HJIaMHU, BEIBECKAMU, YKa3aTEIsIMU.

BusyanbHas, TeKcToBass W MyJbTHUMEIHIHAs HHQOpMaUus O MOPsAKe
MPEJIOCTABIECHUS MYHULMIAIBHON YCIYrM pa3MeniaeTcs Ha HH()pOpMauOHHOM
CTEH/I€ WM MH(POPMALIMOHHOM TEpPMHUHAJIE B MOMEIIEHUAX JIsl OKUJAHUS U MpUeMa
3asBUTENEN (yCTaHaBIMBAIOTCA B YAOOHOM [UIsl 3asBUTENEH MecTe), a TaKxKe
Ha [Toprane rocyciyr u Ha opuLIKaTEHOM NOpTane AJIMUHUCTPALUU FOPOJA.

2.16. Iloka3aTenn IOCTyIHOCTHM M Ka4eCTBA MYHULHIIAIBHBIX YCIyT, B TOM
YlClIe KOJIMYECTBO B3aUMOJACHCTBUN 3asBUTENS C JOJDKHOCTHBIMHM JIMIIAMH TPH
MPEIOCTABIEHUN MYHULMIIATBHON YCIYTH U UX MPOAOKUTENIBHOCTh, BOZMOXHOCTb
NOJIydYeHUS ~ MYHMLIMNAJIBHOW  yCIyI'M B  MHOTO(QYHKIMOHAJIBHOM  LEHTpE
MIPEIOCTABIEHUSI TOCYJaPCTBEHHBIX U MYHULHUIAIBHBIX YCIYT, BO3MOXHOCTb JINOO
HEBO3MOKHOCTh TOJYYEHUs MYHHUIMNAIBHOW YCIYyTd B JIIOOOM TEpPUTOPUATBLHOM
MO/IPA3/IEJIEHUN OpraHa, MPeJOCTABIISIIONIEr0 MYHUIIMIAIBHYIO YCIYTry, 1O BBIOOPY
3asiBUTENS (IKCTEPPUTOPUATIBHBIN IPUHIIMI ), BO3MOKHOCTh NOJy4EeHHS] HHPOPMALIUH
0 XOJ€ MPEAOCTaBIECHNUS MYHHUIMNAIBHONW YCIYTd, B TOM YHCIIE€ C HCIIOJIb30BAaHUEM
MH()OPMAIMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOTUH.

2.16.1. IlokazarenssMu AOCTYIIHOCTH M Ka4eCTBA MYHHLIMIAIBHOM YCIyI'H
SABJISIFOTCSL:

CHI)KEHHE KOJIMYECTBA B3aUMOACHCTBUN (PU3MYECKUX JHUI C JOJKHOCTHBIMHU
JUIAMU OpraHOB MECTHOI'O CaMOYMPABICHUS MPU MOJYYEHHH MYHULUIAIbHOU
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YCIIyTH;

BO3MOXHOCTb ~ MOJy4aTb  MYHULUIAJIBHYI0  YCIyI'y  CBOEBPEMEHHO
U B COOTBETCTBUU CO CTAaHJAPTOM MPEAOCTABIECHNUS MYHULIUIIAIBHON YCIyTH;

BO3MOYHOCTb TOJIy4aTh MOJIHYIO0, aKTyaJIbHYIO M JTOCTOBEPHYIO MH(POPMALIMIO
O TMOpsSAKEe TMPEJOCTABICHHUS  MYHMIMNAIbHOW  yCIyrH, B TOM  4HCIIE
¢ ucnonb3zoBanueM Iloprana rocycnyr (pu HaJIMYUU TEXHUYECKOH BO3MOKHOCTH),
oguIManbHOro NopTaa AJIMUHUCTPALIUU TOPOJIA;

BO3MOXHOCTb IOJIy4aThb HH(OpMALUIO O pe3ysbTare NpeloCTaBICHUS
MYHULMIIATBHON YCITYTH;

BO3MOXXHOCTh oOOpaiarbcsi B JocyAeOHOM U (wiau) cyneOHOM MOpsKe
B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu c kaao00id
Ha TMPUHSITOE MO 3asBJIICHUIO 3asBUTENSI PEIICHUE WM Ha JedcTBUs (Oe3nelicTBuE)
JNOJDKHOCTHBIX —JIML 00pa30oBaTENbHBIX OpraHu3aluii, OTAENOB 00pa3OBaHMS,
paboTHuKOB MOI];

BO3MOXHOCTh I0Jy4aTh MYHHUIMIAIBbHYIO YCIYyry B 3JIEKTPOHHOH (opme
nocpenctsoM lloprana rocycayr B COOTBETCTBHM C HOPSJAKOM, 3aKpEIJIEHHBIM
B pazjene 3 aAMUHUCTPATUBHOIO pErIaMeHTa.

2.16.2. OcHoBHBIE TpeOOBaHUS K Kaue€CTBY MPEAOCTABICHNUS] MYHULIUIIAIILHON
YCIIyTH:

CBOEBPEMEHHOCTb MPEOCTABICHHS] MyHUIIMIIAIIBHON YCIIyTH;

JIOCTOBEPHOCTH U MOJIHOTA MH()POPMUPOBAHUS 3asIBUTENS O XO€ PaCCMOTPEHUS
€ro 3asIBJICHMUS;

co3gaHue KOM(MOPTHBIX YCIOBUWA MpU MPEAOCTABICHUH MYHULHUIIAIBHON
YCIIyTH;

yAOOCTBO M JIOCTYNHOCTh NOJIYYEHHS 3asBHUTENIEM HH(OpManuu O MOpPSAKE
MIPEIOCTABIECHUS MyHULIUIIAIBHON YCIYTH.

2.16.3. Tloka3arensiMu KayecTBa NPEAOCTABICHUS MYHULHINAIBHOW YCIIyId
ABJISIFOTCSL COOJIIOJIEHUE CPOKAa PACCMOTPEHUS 3adBIICHMS, OTCYTCTBHE WM HAJIWYUE
xano0 Ha pemienne U (wiM) aeiictBue (Oe3aeiicTBUE) opraHa, MPeAOCTaBISIONIETO
MYHULMTNIATBHYIO YCIYTY U (MJIK) Ha elcTBHe (0e3/1elCTrs) ero JOJKHOCTHBIX JIUILI.

2.16.4. Tlokazarenu TOCTYyIHOCTH MyHHULIMIIAIBHOMN YCIIYTH JJIsI HHBAJIUIOB:

COMPOBOXK/ICHUE WHBAINAOB, HMMEIOIIMX CTOMKHE pPAacCTpOHCTBAa (PYHKIUU
3pEHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHWE UM ITOMOILU Ha 00BEKTaX;

JIOIYCK Ha OOBEKTHI CYypAOINEPEBOAUNKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKThl COOAKU-TIPOBOJHUKA MpPU HAIWYUU JOKYMEHTA,
MOATBEP)KIAIOLIET0 €€ CIeNHabHOE OOYy4YeHHE, BBIIAHHOIO B COOTBETCTBHHU
¢ IIpukazom MuHucTepcTBa Tpyaa U couuaibHOM 3amuThl Poccuiickonn denepanun
otT 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHHMKAMU, MPEJOCTABIISIIOIIMMU YCIYTHM, HHOH HEOOXOIUMOM
WHBAJIMJAM TIOMOILIM B MPEOJOJIEHUH OapbepoB, MEIIAIOIIMX MOJIYYEHHUIO YCIyT
Y UCIOJIb30BAaHUIO 0OBEKTOB HApAaBHE C IPYTUMU JHUIAMHU.

2.16.5. B3zaumoneiictBue 3asABUTEISI C JTOJDKHOCTHBIMU JINIaMU
[P NPEJOCTABICHUN MYHULIIMIIAIIBHON YCIYTH U UX TPOJOJIKUTEIBHOCTD:

IIPU HAIlPaBJIEHUU TOKYMEHTOB OYTOBBIM OTIPABICHUEM WM B AJIEKTPOHHOMN
(dopMe HENOCPEACTBEHHOTO B3aUMOJAECHCTBHUS 3asBUTENS C JOJDKHOCTHBIM JIUIIOM,
OCYUIECTBJISIOLIUM MTPEAOCTABIEHNE MyHULIUIIAIBHOM YCIYTH, HE TpeOyeTcs.
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B03MOXHOCTB MOJIy4eHUs! CBEICHUM O XOJ€ MPEIOCTAaBIECHUSI MYHULIUITAIbHON
YCIYTH peanu3yeTrcss 10 HOoMepaM Telle(OHOB, aapecaM 3JIEKTPOHHOM IOYTHI,
yka3aHHelM Ha [lopTasie rocyciayr, Ha oQuIMaIbHOM MoOpTane AIMUHUCTPALMU
ropojia, agpec KOToporo npusBeneH B nyHKTe 1.4.2 pasnena | aAMUHUCTPATUBHOIO
periamenTa, nocpeactsoM Iloprana rocycmyr.

[Ipu oOpamenun B M®I] 3aaButens He Oonee ABYX pa3 B3aUMOJIEUCTBYET
¢ corpyaHukoM MOII, ydyacTByrOImuM B IPEAOCTABICHUN MYHULIMIIAJBHOW YCIIYTH,
Ipy Mojadye JOKYMEHTOB Ha IMOJYyYEHHE MYHUIUNAIBHOW YCIYIM U TOJyYEHHH
MOATOTOBJIIEHHOIO B XOJI€ HCIIOJHEHUS MYHHMIMNAIBHOW YCIYIM pe3yJbTaTa.
[Ipo1OIKUTENTBHOCT OJHOIO TAKOTO B3aUMOJEWCTBUS HE [OJDKHA IPEBBINIATH
30 MHUHYT.

[Ipu oOparniennu B 00pa3oBaTeIbHYIO0 OpTraHU3alI0 3asBUTENb HE 0oJiee JBYX
pa3 B3aUMOJEICTBYET ¢ paOOTHUKOM 00pa30BaTEIbHON OpraHU3alry, Y4acTBYIOIINM
B IIPEIOCTABICHUN MYHHIMIAIBHON YCIyTH, IPH MOJa4e JOKYMEHTOB U MOJYyYEHHUH
MOATOTOBJIIECHHOIO B XOJI€ HCIIOJIHEHHWS MYHHIMNAIBHOW YCIYIM pe3yJbTaTa.
[Ipo1OIKUTENBHOCT OJHOIO TAKOTO B3aUMOJEWCTBUS HE [OJDKHA IPEBBINIATH
30 MHUHYT.

2.16.6. IlpenocraBieHre MYHULMIIAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY
INPUHIUIY HEBO3MOXKHO, BBHUJAY OTCYTCTBUSI TEPPUTOPUAIBHBIX HOJpa3aeIeHHI
OpraHa, peJOCTaBIAIOIIET0 MYHUIIMIIATIBHYIO YCIYTY.

2.17. Unble TpeOoBaHMs, B TOM YHCJIE€ YYUTHIBAIOIINE OCOOCHHOCTHU
MPEJOCTaBICHUS MYHUIIMNAIBHON YCIYTM B MHOTO(YHKIMOHAIBHBIX LEHTpPaAX
MPENOCTABIEHUSI TOCYJAapCTBEHHBIX W MYHULHUIAIBHBIX YCIYr, OCOOEHHOCTH
[PENOCTABIECHUS MYHULUNAIBHOM YCIYrM MO SKCTEPPUTOPUATBHOMY HPHUHIUITY
¥ 0COOEHHOCTH MPEJOCTABICHHS] MyHULIMITAIBHON YCIYTH B 3JIEKTPOHHOU (popme.

2.17.1. 3agBuTenb UMEET NPABO MPEICTABUTH 3asIBIICHUE U MMAKET TOKYMEHTOB:

JUYHO B 00pa30BaTeNIbHYIO0 OPraHU3aluIo;

B M®DI];

no mnoutre Jaub0 MO DBJIEKTPOHHOMW TMOoYTe B agpec o0pa3oBaTEIbHOM
OpraHu3aluy;

yepe3 [lopran rocyciyr (Ipu HaIM4YUM TEXHUYECKOW BO3MOXHOCTH) B a/pec
o0pa3oBaTeIbHON OpraHU3alkH.

2.17.1.1. B o0pa3oBaTenbHON OpraHu3aluy 3asiBIICHHE U MaKeT JIOKYMEHTOB
IIPUHAMAET JOJDKHOCTHOE JIMIO, HA3HAYEHHOE OTBETCTBEHHBIM 34 IIPHUEM
Y PETUCTPALUIO TOKYMEHTOB.

3asBuTenb oOpamiaercss 3a NOPEIOCTaBICHUEM MYHULUNAIBHOW YCIyru
B JHM M 4Yachl mnpuema, MHPOpMalMs O KOTOPBIX HIpPHUBEIAEHA B COOTBETCTBHH
¢ nyHKTOoM 1.4.2 pa3gena | agMUHUCTPATUBHOIO PETJIAMEHTA.

2.17.1.2. OcobeHHOCTH MPENOCTABICHHUS MyHUIUNAIbHOU yciayru B MOI],
O0COOEHHOCTH MPEIOCTaBICHUS MYHULUIAIBHON YCIYyTH MO 3KCTEPPUTOPUATIBHOMY
MPUHIINITY.

[IpenocraBneHne MyHMIHANAIBHOU yciyru dyepe3 M®PI] ocymecTBisercs nmpu
HaJMYHMH COTJIAIIEHUS O B3aUMOJEHCTBUH.

B M®II 3asBineHue U akeT JOKYMEHTOB IpuHUMaeTcs crenuanuctom MOII.

[IpenocraBneHne MyHUIUMIAIBHOW yCIyrd Ha 0Oa3e MHOTO(pYHKIHMOHAIbHBIX
LEHTPOB IPEIOCTaBICHUS FOCYJaPCTBEHHBIX U MYHHIMIAIBHBIX ycIyr PocToBckoii
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obacTu B paMKax OOecHedYeHHUs peaau3alluy MPUHIUMA SKCTEPPUTOPUATBHOCTH
HE OCYIIECTBISETCS.

IIpu npenpsaBaeHUM makera TOKyMeHTOB B MOII komwuu, npenocTraBieHHBIE
3asBUTEJIEM, 3aBEPSAIOTCS CHEHUATMCTOM, NPUHUMAIONIUM JOKYMEHTHI, MpHU
MpEAbSIBICHUN OPUTHUHAIIOB.

2.17.1.3. Ilpu oTnpaBke MO TMOYTE€ 3ASBICHUE M TMAKET JOKYMEHTOB
HaIpaBJISIIOTCS. B aJpec 00pa30BaTEIbHOW OpraHu3allii MOYTOBBIM OTIPABICHUEM
C YBEJIOMJICHUEM O BPYUCHUHU.

Hampapnsiemble 10 TO4YTe€ KOMWUU JIOKYMEHTOB TMOMJIEKAT 00A3aTEILHOMY
HOTapUaIbHOMY 3aBEPEHUIO JINOO 3aBEPEHUI0 OpraHOM (OpraHHU3alUeil), BbIIaBIINM
JIOKYMEHT.

2.17.1.4. IlpenoctaBneHne MYHULUIIAIBHOW YCIYIM C HCHOJIB30BAHHEM
[Toprama rocyciayr OCYIIECTBISIETCA B OTHOLICHUM 3asBUTENCH, MPOLIEAIINX
NpOIEAYpY PpErucTpalui U aBTOPU3alMM C HUCMOJb30BaHUEM (enepaabHOU
rocyJIapcTBeHHON HMHGPOPMAIMOHHON cucTteMbl «EnnHas cucteMa uIeHTU(UKAIUU
u ayreHTU(UKAUUK B HUHPPACTPYKType, obecneuyuBaromnieii uHGHOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEUCTBUE MH(POPMAIMOHHBIX CHUCTEM, HCIOJIb3YEMbIX s
MPEJOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr B 3JIEKTPOHHOMN
dbopmey.

2.17.2. 3agBneHHEe O NPENOCTABICHUM MYHMUIUIIAJBHON YCIYIM W TAKET
JIOKYMEHTOB B JJICKTPOHHOM BHJE€ HAIMpABISIETCS Ha aJpec 3JIEKTPOHHOM MOYTHI
oOpa3oBaTeapHOM opranu3anuu 1100 nocpenctsom lloprana rocyciuyr.

2.17.3. TpeboBaHUs K 3asBICHUIO, HAMPABISIEMOMY B (hopMe 3JIEKTPOHHOTO
JIOKYMEHTA, U MaKeTy JOKYMEHTOB, IpUIaracMomMy K 3asiBICHUIO:

3asiBlieHHE B (hOopMe SIEKTPOHHOrO JOKYMEHTa HampaBisieTcs B Buie (Qaiiia
B ¢opmarax doc, docx, txt, xlIs, xlsx, rtf, ecnu yka3zaHHoe 3asBiICHUE
npeaocTaBisieTcss B (opMe SBJIEKTPOHHOTO JIOKYMEHTa MOCPEACTBOM AJIEKTPOHHOM
MOYTHI,

ANEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaracMble
K 3asBJICHUIO, B TOM 4YHCIE JIOBEPEHHOCTb, HANpaBISAIOTCA B BUIE (aillIoB
B opmarax pdf, tif;

KaueCTBO MPEAOCTABISIEMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0Opa3zoB nokyMeHTOB) B (popmarax pdf, tif 7o/KHO MO3BOMATH B MOJHOM OOBEME
MPOYUTATH TEKCT IOKYMEHTA U PACIO3HATh PEKBU3UTHI JOKYMEHTA.

2.17.4. 3aaBnenue B ¢GopMe DBIEKTPOHHOIO JIOKYMEHTA IMOJIUCHIBACTCS
110 BBIOOPY 3asIBUTEIS:

MPOCTOM 3JIEKTPOHHOU MOMUCHIO 3asIBUTENS (IPEICTABUTEINS 3asIBUTEIS);

YCUJIEHHOM  KBaJIU(UIIMPOBAHHOW  JJIEKTPOHHON  MOJAMMCHIO  3asgBUTENS
(mpencraBuTENs 3aBUTEIS).

B cnyyae, ecnu mpu oOpailleHMH B 3JIEKTPOHHON (Gopme 3a MOITyuYECHHEM
MYHULIMOAIBHON  yCIyrM  UIAEGHTUPUKAIU U ayTeHTHUUKAIUS  3asBUTENS-
(¢uznyeckoro - JMIa  OCYLIECTBIISIETCS €  HUCIOJb30BaHUEM  (pefepaibHOM
rocyJ1lapcTBeHHON HMHGPOPMAIMOHHON cucTeMbl «EnuHas cucteMa WIeHTU(PUKAIUU
u ayreHTU(UKAUUK B HUHPPACTPYKType, obecneuyuBawomnieii uHHOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE MH(POPMAIMOHHBIX CUCTEM, HCIOJIb3YEMbIX s
MPEJOCTaBICHUS TOCYJAApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr B 3JIEKTPOHHOMN
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dbopmey, 3asBUTENb-(PU3NUECKOE JTUI0 BIPABE UCIIOIB30BaTh MPOCTYIO SJIEKTPOHHYIO
NOANUCh TMpU OOpallleHUu B JJIEKTPOHHOM (opMe 3a TOJydeHUEM TaKou
MYHULIMOAIBHOM yCIAYyrW TpPH YCIOBUU, UYTO TMPHU BbIJAYE KIKOYAa MPOCTOU
ANEKTPOHHON MOJAMKUCHU JIMYHOCTh (PU3UUECKOTO JIMIA YCTAHOBJIEHA MPHU JUYHOM
npueMe.

2.17.5. JloBepeHHOCTb, TMOATBEpXKIAOIIAs MpaBOMOYHME Ha oOpalieHue
3a TOJIyYEHHEM MYHUIUNAIbHOW YCIyrd, BblJaHHAasS (U3UYECKUM JIUIOM,
YIOCTOBEPSIETCA  YCWJICHHOM  KBaIU(UIMPOBAHHON  AIEKTPOHHON  MOJMHUCHIO
HOTapuyca.

2.17.6. B cayuae ecinu d¢eaepalbHbIMU 3aKOHAMH UCIIOIB3YEMbIA BUJL
ANEKTPOHHOM MOJIMUCH HE YCTAHOBIICH, BUJ SJEKTPOHHOW MOJMHCHU OMpPEAEsIeTCs
B COOTBETCTBUM C KpPHUTEPUSIMU OINpPEAEICHUS BUJIOB DJIIEKTPOHHOM MOAMUCH,
yCTaHOBJICHHbIMH [IpaBuiiamMu  ompenesieHHs BHJAOB JJIEKTPOHHON  MOAIIUCH,
UCIIOJB30BaHUE KOTOPBIX JIOMyCKAeTCs MpH  OOpallleHHMH 3a MOJy4YeHUEM
rOCYJIapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, yTBepxkaeHHbIMU [locTaHoBieHHEM
[IpaBurenbcTBa Poccuiickon denepannun OT 25.06.2012 Ne 634
«O BUJax HIEKTPOHHON NOAMHUCHU, HUCIOJH30BAHUE KOTOPBIX JOMYCKAeTCs MpH
oOpallleHUH 32 MOJIYYEHHEM TOCYJapCTBEHHBIX U MYHULIUTAIBHBIX YCIYT».

2.17.7. B cnywae eciu (denepalbHbIMM 3aKOHAMH U U3JIaHHBIMHU
B COOTBETCTBUM C HUMHU HOPMATUBHBIMHM TPABOBBIMU aKTaMH, MPEIYyCMOTPEHO
MpPEJOCTaBJICHUE HOTAPUAIIBHO 3aBEPEHHBIX KOMHUM JOKYMEHTOB, COOTBETCTBUE
ANEKTPOHHOTO o0Opa3a KOMUU JOKYMEHTa €ro OpWUTrHHAly JOJKHO OBITh
3aCBUJICTENILCTBOBAHO YCHJICHHOW KBadu(UIIMPOBAHHON HSJIEKTPOHHOM MOMUCHIO
HoTapuyca. Ecnu B cOOTBETCTBUM ¢ TpeOOBaHUSIMU 3aKOHOAATENbCTBAa Poccuiickoi
denepalun B OTHONIEHMHM  JOKYMEHTOB HE  YCTAaHOBJIEHO  TpeOoBaHME
O HOTapUAIbHOM CBHJIETEIIbCTBOBAHMM BEPHOCTH HMX KOMHUM, TO TaKUe KOMHUHU
MOAMUCHIBAIOTCSA TMPOCTON AIEKTPOHHON MOAMUCHIO 3asBUTENA (MPECTaBUTENS
3asIBUTEIIS).

B cinyuae ecnu nand modydeHUs MYHUIUIAIBHOW YCIYyTH YCTAaHOBJIEHA
BO3MOXXHOCTh ~ MOJIaud  JOKYMEHTOB, TMOJIINUCAHHBIX TPOCTOM  AIEKTPOHHOM
MOAMUCHIO, Il TOAMUCAHUS TaKuX JIOKYMEHTOB JIOMYCKAeTCs MCIOIb30BaHUE
YCUJIEHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCH.

2.17.8. CpeactBa »3IJIEKTPOHHOW MOANUCH, TMPUMEHSIEMbIE MNpPU NOAAYE
3asBJICHUM U MPUIIATAEMbIX K 3asBJICHUIO JJIEKTPOHHBIX JOKYMEHTOB, JTIOJKHBI OBITh
cepTUGHUIHMPOBAHBI B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit deaeparuu.

2.17.9. HanpaBieHnHuble B dJIEKTPOHHON (¢Gopme 3asiBIEHHE U  MaKeT
JIOKYMEHTOB MOJIJIEXkKAT MPOBEPKE HA TPEAMET COOJIIOECHUS YCTAHOBJICHHBIX YCIOBUN
MpU3HAHUSA JCHUCTBUTEIBHOCTH YCUJIEHHOW KBANIM(UIMPOBAHHON 3JIEKTPOHHOU
MOJAMUCH, C UCTIOJIB30BaHUEM KOTOPON OHU MOAMUCAHBI.

2.17.10. B cmyuae  oOpamieHuss  3asBUTENsI 3a  NPEJOCTABICHHUEM
MYHULIMIAIBHON YCIYTH B 3JEKTPOHHON (hopMe pe3yiabTaT MyHUIIMTATBHON yCIIyTH
HaIpaBJISIETCS 3asIBUTEIII0 CTOCOOOM, YKa3aHHBIM B 3asBJICHUMU.

B ciydae nuuHOoro oOpaiieHus 3asBUTENS B 00pa30BaTEIbHYI0 OpTraHU3alIUI0
nini B M®I] nmubo mocpeacTBOM MOYTOBOTO OTHPABIICHHS B ajpec 00pa3oBaTeIbHOM
OpraHU3alyy JJIsl TMOJYYEHUs] MYHUIIUIIAIbHOW YCIYTHU PEe3yJbTaT MYHUIIMIATbHOMN
YCIYTHU BbIJIa€TCsl (HAPABISETCS ) 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.
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3. Cocras, nociea0BaTeIbHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
nporeayp (aeicTBuil), TpeboBaHMs K MOPSAKY UX BBIIIOJIHEHUS, B TOM YUCIIE
0COOCHHOCTH BBIMIOJIHEHUS a]MUHUCTPATUBHBIX MPOLERyp (IeUCTBUIA)

B 3JICKTPOHHOMU (popme, a TakKe 0COOCHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX
npoieayp B MHOTO(YHKIITMOHATBHBIX IIEHTPAaX MPEOCTaBICHUS TOCYAapCTBEHHBIX
U MYHULIUTAIBHBIX YCIYT

3.1. UcuepneiBaromuii IIEpEUYECHb aIMUHHUCTPATUBHBIX pOLEAYD
MPU NPEAOCTABICHUN MYHUIIUTIATBLHON YCIIyTH.

MynununanbHasi yciyra BKJIIOYaeT B ceOsl CleQyIolue aIMUHUCTPATHUBHBIE
MPOIEAYPHI:

MPUEM U PErUCTpalys 3asBIICHHS U NTaKeTa JOKYMEHTOB;

dbopMupoBaHHUE CIHUCKOB OOYYalOIIUXCA, MNPETEHAYIOUMX Ha MOJIyYeHHE
OecrIaTHOTO TOpSYero MUTAHWS, W HaMpaBJICeHUE HX B OTAE] oOpa3oBaHUS s
paccmotpenust PMK;

dbopMupoBaHUe, HAIpPaBICHHE MEKBEJOMCTBEHHBIX 3allpOCOB M IMOTYyUYECHUE
CBEJICHHI, KOTOphIE  HAxXOASITCA B  PACIOPSHKEHHUM  OPraHOB  MECTHOTO
caMOyTpaBJIeHUS;

NPUHATHE PEUIEHUS O MPEJOCTaBICHUHM JUOO 00 OTKa3e B MPEIOCTaBICHUU
MYHULIUTATBHON YCIIyTH;

MOATOTOBKA YBEIOMJICHHUS O TMPUHSATOM pEUIEHUH O MPEeIOCTaBICHUU
OecrIaTHOTO TOpsAYero MUTaHus OOydaronieMycss B 00pa30oBaTelIbHOM OpraHU3aluu
WJIM MOTUBHUPOBAHHBIN OTKA3 B MPEIOCTABICHUU MYHUIIUTTAIIBHOU YCITyTH;

BblJlaya (HampaBliEeHUE) pe3yJibTaTa MyHUIIMNIATILHOW YCIyTH (B COOTBETCTBUU
CO cI0CO0OM, YKa3aHHBIM B 3asIBIICHUM ).

3.2. AIMUHHCTpaTMBHas MNOpPOLEAypa — IMPUEM U PETUCTpPALUS 3asBJICHUS
U TaKeTa JOKYMEHTOB.

OcHoBanueM i Hayajga QJMUHUCTPATUBHOM MpOUEAypbl  SBISAETCS
oOpallieHne 3asiBUTENSI WK €r0 YIIOJIHOMOUYEHHOTO MPEIACTABUTEINSI C JOKYMEHTAMU,
MPEyCMOTPEHHBIMU MYHKTOM 2.6 pa3jena 2 aAMUHUCTPATUBHOTO PETJIaMEHTA.

OTBETCTBEHHBIM 32  BBINOJIHEHUWE  JAaHHOW  TPOLEAYphl  SBISAETCS
obpa3zoBaTenbHas opranuzaiys, MOII.

3.2.1. Tlpuem u peructpaius 3asBICHUS U MaKeTa JTOKYMEHTOB MPU JTUYHOM
oOpatieHuu B 00pa3oBaTEIbHYI0 OPTaHU3AIIMIO.

3asBUTENb 3alOJHSET 3asBIICHHE B 00pa30BaTEIbHONW OpraHu3alnuu JOo
MIPUHOCUT 3a0JIHEHHOE 3asIBJICHUE.

JloJbKHOCTHOE  JMIIO  00pa3oBaTeNbHOW  OpraHu3allid,  Ha3HAYEHHOE
OTBETCTBEHHBIM 3a NMPUEM U PETUCTPALIUIO JOKYMEHTOB:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENIS, B TOM WYHCJIE MPOBEPSET HaIUUYUE
JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTD;

NpoBepsieT  MOJHOMOYMS  TPEACTaBUTENS  3asiBUTENS  JCHCTBOBAaTh
OT €r0 UMEHU,;

MPOBEPSIET COOTBETCTBUE B 3asBICHUMU JaHHBIX (CBEIECHUI) C JaHHBIMU
(cBemeHUsIMU), COAEpXKAIIUMUCS B MPEACTaBICHHBIX JOKYMEHTaX, a TaKxke
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YIAOCTOBEPSIETCA O HAJIU4YMU B 3asABICHUM NOANMCU 3asiBUTEINS M JaThl €ro
IIPEICTABIICHHUS.

B cnydae He3amoJHEHMS OTHENBHBIX IYHKTOB 3asBJIEHUS JOJDKHOCTHOE JIMLIO
o0pa30oBaTeNpbHONl  OpraHM3alii, HA3HAYEHHOE OTBETCTBEHHBIM 32  IpUEM
U PEruCTPalHI0 JOKYMEHTOB, IpEIJIaracT 3asBUTENI0 3aIllOJIHUTh BCE ITyHKTHI
3asBJICHHUS IS ITOCIEAYIOIIEro NPUHATHUS 3asBJICHUS U NTAKETa JOKYMEHTOB.

[IpoBepsier Hanuuue BCEX NOKYMEHTOB, YKAa3aHHbIX B IyHKTax 2.6.1-2.6.4
paszgena 2 aJMUHUCTPATHUBHOIO perjiameHTa. B ciywae ycraHoBieHus (akra
OTCYTCTBUS HEOOXOJMMBIX JOKYMEHTOB, HHPOPMHUPYET B YCTHOU (hopMe 3asiBUTEIIA
O HaJu4Yuu TPEISITCTBHM JUISI PAacCMOTPEHHs BOIIpOca O IPEIOCTABICHHUU
MYHULUOAIBHOM  YCIyTH, OOBSICHSAET 3asiBHUTENI0 COJEpKAHUE BBISBICHHBIX
HEJIOCTAaTKOB Y MPEJIaracT MPUHATh MEPHI 110 UX YCTPAHEHUIO.

JlomxHOCTHOE ~ JMII0O  00pa3oBaTeIbHOM  OpraHU3alliM,  Ha3HA4YE€HHOE
OTBETCTBEHHBIM 3a IIPUEM U PETHUCTPALMIO JOKYMEHTOB, PErUCTPUPYET 3asBIICHHE
B JKypHaJ€ pPEerucTpauuu JOKYMEHTOB MO OpraHU3aldHd OECIUIaTHOIO TOpPSYEero
nutanus. JloBeAEHWE WCIIOJHEHMSI YCIYIH JO0 OTBETCTBEHHOTO HCIIOJHUTENS
o0pa30oBaTeNpbHONl  OpraHW3alMM  OCYLIECTBISETCAs B MOPSAKE  OOIIero
JENONPOU3BOICTBA.

3.2.2. Tlpuem u peructpanus 3asBICHUsS U NAKeTa TOKYMEHTOB IPHU JTUYHOM
obpamenuu B M®II.

Cnenunanuct MOLI, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

YCTAHABJIMBACT JIMYHOCTHh 3asBUTENSl, B TOM YHCIE IPOBEPSAET HAIUUIUE
JOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTD;

IIPOBEPSET IIOJTHOMOYMS TPEACTABUTENS 3asABUTENS JACHUCTBOBATH OT €T0
VMEHH;

IPOBEPSET COOTBETCTBHE B 3asBJICHUU JAaHHBIX (CBEJEHUH) C JAHHBIMU
(cBeneHUsIMHU), COAEpPKAIIMMHUCS B MPEICTABICHHBIX JOKYMEHTaX, a TaKxKe
YIAOCTOBEPSIETCA O HAJIUYMU B 3asBICHUM NOANMCU 3asABUTENS M JAaThl €ro
IIPEJCTABIICHHUS;

MPOBEPSIET HAJIWYHUE BCEX JOKYMEHTOB, YKAa3aHHbIX B NyHKTax 2.6.1-2.6.4
paszena 2 aIMUHUCTPATUBHOIO PErjlaMEHTa, HEOOXOAMMBIX I NMPEJOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH;

B CJllydyae YCTaHOBJIEHHS (paKTa OTCYTCTBUS HEOOXOJUMBIX JTOKYMEHTOB
IUISL TIPEOCTaBIEHUS MYHHUIMNAIBHOW YCIyrn HWHGOPMHUpPYET B YCTHOU (dopme
3asBUTEIISI O HAUIMYNAM NPENATCTBUM JJIsI pACCMOTPEHUS BOIPOCA O IMPEAOCTABICHUN
MYHULIMIAIBHOMN YCIYTH ¥ IIPEJIaracT MPUHATh MEPHI 110 UX YCTPAHEHUIO;

B Cllydya€ HE3alOJIHEHUS OTHECIbHBIX IIYHKTOB 3asBJIICHUSA IpeIjaract
3aSBUTENIIO 3AIIOJIHUTh BCE IIYHKTHI 3asBJICHUS [UI MOCIEIYIOWIETO IPUHITHSA
3asBJICHUS U IAKETA TOKYMEHTOB.

[Ipy mnpueMe AOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEIOCTAaBICHHUS YCIYTH,
cnennannct M®IL] cBepser opuruHansl JOKYMEHTOB C IPEICTABICHHBIMU KOIHSIMH,
3aBepsieT IITAMIIOM «KOMHS BEpHa», CTAaBUT ATy WU MOJANUCH (3a HCKIIOUYEHHEM
JOKYMEHTOB, KOTOPbIE JOJIKHBI OBITh NMPEACTABICHBI B OPUTMHAJIE), PETUCTPUPYET
3asBiaenne B MMC EC MO®IL[ PO, Bblgaer 3asBUTENIO BBIMUCKY O IOJYyYEHUH
JOKYMEHTOB C YKa3aHMEM UX IIEpedYHs, JaTbl HX MOJYy4YEHHUs, a TaKKe
¢ UHpOpPMALIMEN O CPOKaX PaCCMOTPEHHUS 3asIBJICHUS.
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IIpuem u peructpauus 3aaBieHus cneunanucraMu M®PIL, a Takxe nepenaya
JOKYMEHTOB B  OTIeNl 00pa30BaHUsl COOTBETCTBYIOIErO pailloHa ropoja
PocroBa-Ha-/lony nns paccmorpenuss PMK  ocymiecTBisitoTC B COOTBETCTBUHM
C COIJIAIIEHUEM O B3aUMOJICVCTBHM.

3.2.3. Ilpuem wu peructpanus 3asBJICHUS U T[AKETa JOKYMEHTOB IIpH
HaIpaBJICHUH TI0 MOYTE B aJipec 00pa30oBaTebHONW OpraHU3aINH.

PerucTpanuss MOJy4EeHHOr0 MO  TOYTE€  3asBJICHUS  OCYLIECTBISETCS
JOJ>KHOCTHBIM JIULIOM oOpa3zoBaTenbHON OpraHu3aluu, HAa3HAYECHHBIM
OTBETCTBEHHBIM 3a MPHUEM U PETHCTPALUIO0 JTOKYMEHTOB, B JIEHb €r0 IMOCTYILUICHUS
B TMOpSAKE OOIIEro JAENONPOU3BOJACTBA, a B Cllydyae HampaBlCHUS 3asBICHUS
B HepaOo4yuil Tpa3IHUYHBIA WM BBIXOJAHOW JIHM, PpErUCTpalus 3asBICHUS
MPOU3BOJIUTCS B MIEPBbIA paboUuil JIeHb, CIACAYIONIUN 32 HEPAOOUUM Mpa3THUYHBIM
WA  BBIXOAHBIM JAHEM. Perucrpauus 3asdBi€HHS M TAKEeTa JOKYMEHTOB
OCYWIECTBIISIETCA B JKypHaJ€ pPErucTpaluyd JOKYMEHTOB II0 OpraHU3aluu
OecrIaTHOTO rOpPSTYETO MATAHUA. JloBenenue WCTIOJIHEHUS YCIYTH
710 OTBETCTBEHHOT'O HCIIOJIHUTENS 00pa30BaTEIbHON OpraHU3alMi OCYIIECTBIISETCS
B MOPsJIKE OOIEro JIeTONPOU3BOICTBA.

3.2.4. Ilpuem u peructpauusi 3asBICHUS W IAKETa JOKYMEHTOB, MOJAHHBIX
yepe3 [lopTan rocycayr (mpu HATMYUKU TEXHUYECKONH BO3MOKHOCTH).

YBegoMIIEHHE O MPUEME M PETUCTPALMU 3ASBIICHUS, COAEPKAIIEE BXOIAIINI
PETUCTPALIMOHHBIA HOMEpP 3asBJIIEHUS, AATy IMOJYyYEHUs 3asBIICHUS, HAIPaBISIETCA
JOJKHOCTHBIM JIUIIOM 00pa30BaTeNbHOW OpraHu3allii, OTBETCTBEHHBIM 3a IMPUEM
U PEruCTpalvio 3asiBJICHUS M MaKeTa JOKYMEHTOB, 3asBUTENIO B JIMYHBIA KaOWMHET
[Toprana rocyciyr He mo3jaHee pabouero MHs, CIEAYIOIIETO 3a JHEM PErHCTpaluu
3asBJICHUs] B 00pa30BaTEIbHON OpraHU3alii.

Ilpn HampasieHUM JOKYMEHTOB C ucnoJsib3oBaHuem Iloprama rocyciyr,
perucTpanusi SJCKTPOHHOIO 3asBJICHHS W IIAKETa JIOKYMEHTOB OCYIIECTBIISIETCA
JOJKHOCTHBIM JIUIIOM 00pa30BaTeNbHOW OpraHu3allii, OTBETCTBEHHBIM 3a IMPUEM
W PErUCTPALIMIO 3asBIICHUS W IIaKeTa JOKYMEHTOB, B JKYpHAJIE pPETHCTPALUH
JOKYMEHTOB IO OpraHu3alu OeCIUIaTHOIO TOpsAYero MUTAaHUS, a B clly4yae
HaIpaBJICHUS] 3JIEKTPOHHOTO 3asBIICHHS M TaKeTa JIOKYMEHTOB B Hepabouue
Mpa3gHAYHbIC [HH WJIH BBIXOJHBIE JHHU, PETUCTpPAlMs 3asBICHUS U [IAKETa
JIOKYMEHTOB TPOU3BOJUTCS B MEPBBIM pabouuii JeHb, CIECAYIOMHI 3a Hepaboyum
Mpa3gHAYHBIM WJIM  BBIXOOHBIM  JHEM. JloBelneHUWE  HCHOJHEHHS  YCIYTH
JI0 OTBETCTBEHHOTO HUCIIOJHUTENSI 00pa30BaTENbHONW OPTraHU3alMU OCYIECTBIISIETCS
B MOPSJIKE OOLIEro JIeTONPOU3BO/ICTBA.

B ciywyae ecnu B pesysibTaTe MNPOBEPKU YCUIIEHHOM KBadu(UIIMPOBAHHOMN
3JIEKTPOHHOM MOAIKUCH, C UCTIOJIB30BAHUEM KOTOPOM MOANUCAHBI 3a4BJICHUE U MAKET
AJIEKTPOHHBIX JOKYMEHTOB JUIsl TPENOCTABICHUS MYHULMNAIBbHOW  YCIYTH,
BBISIBJICHO HEeCcoOJI0IeHrE YCTaHOBJIEHHBIX YCIIOBUM MPU3HAHUS
ee JCUCTBUTENBHOCTH, JOHKHOCTHOE JIMII0O O0pa30BaTelIbHOW OpraHu3alluu,
OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO 3asBJICHUS U JOKYMEHTOB, B TCUCHHUE TPEX
JHEW CO JTHS 3aBEpUICHHUS MPOBEJCHUS MPOBEPKU YCHICHHOW KBanu(pPUIIMPOBAHHOU
ANEKTPOHHOM MOJNUCU MPUHUMAET pellieHre 00 OTKa3e B MPUEME K PACCMOTPEHUIO
3asBJICHUS U TMAKeTa JOKYMEHTOB, U HANpaBisieT 3asgBUTEII0 YBEJOMJIEHHUE 00 3TOM
B DJIGKTpOHHOU (dopMme ¢ ykazaHueM NyHKTOB ctaTthu 11 denepanbHOro 3akoHa
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or 06.04.2011 Ne 63-®3 «O0 »>IEKTPOHHOU MOJMUCH», KOTOPHIE MMOCTYKIIH
OCHOBAHUEM ISl MPUHATUS YKA3aHHOIO PEIIEHUs. YBEIOMIICHUE IOJANMUCHIBACTCS
YCUJIEHHOM KBaJU(PUIIMPOBAHHOW DSJIEKTPOHHOM TOJAMHUCHIO U  HAMPaBISIETCS
3asBUTEINIO B TUUHBIN kaOuHet [loprana rocycnyr. [locne monyueHus: yBegoMiIeHUs
3asBUTENIb BIIPaB€ OOPATUTHCS MOBTOPHO 3a MPEIOCTABICHUEM MYHMIIMIATHLHON
YCIyTH, YCTPAaHWB HAPYLICHUSA, KOTOPBIE TMOCIYXWJIA OCHOBAHUEM ISl OTKasa
B PUEME K PACCMOTPEHUIO €0 3asIBJICHUS U MMAKETa JOKYMEHTOB.

3.2.5. Ilpuem wu peructpanus 3asBJICHUS U TMAKETa JOKYMEHTOB IIpH
HaNpaBJICHUU MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[Ipy mnoMy4yeHHH AOKYMEHTOB, HAIPABJICHHBIX 10 JJIEKTPOHHOM TMOYTE,
YBEJAOMJIEHHE C YKAa3aHUEM INEPEUYHs JIOKYMEHTOB U JaThl UX MPUHSATHS, BbICHUIAETCS
HE TMO3/JHee paboyero MOHs, CIEAYIOIIEro 3a JHEM MOCTYIUIEHUS JIOKYMEHTOB,
M0 YKA3aHHOMY 3asIBUTEJIEM JIEKTPOHHOMY aJIpecy.

[Ipy HampaBiieHWHM 3asBJEHHAS M TAKeTa JIOKYMEHTOB IOCPEICTBOM
ANEKTPOHHOM MOYTHI B 00pPa30BATENIbHYI0 OPTaHU3AIINI0, PETUCTPAIUs JIEKTPOHHOTO
3asBJICHUA W TMakKeTa JOKYMEHTOB IPOU3BOJAUTCS  JOKHOCTHBIM  JIULIOM
o0pa3oBaTeIbHON OpraHU3allid, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPAIHUIO
3asBJICHUA M TAKeTa JOKYMEHTOB, B JKypHaj€ pPErucTpalud JOKYMEHTOB
M0 OpraHu3anu OECIUIaTHOTO TOPSYero MHUTaHUsS B JE€Hb HUX IOCTYIUICHHUS,
a B CJydae HalpaBJCHUS OHJIEKTPOHHOTO 3aABJICHHUS U IaKeTa JOKYMEHTOB
B HepaOOUMi Mpa3HUYHBIN WU BBIXOJHOM JTHU, pETUCTpalvs 3asBICHUS U TMaKeTa
JIOKYMEHTOB TPOU3BOJUTCS B MEPBBIM pabouuii JeHb, CIEAYIOMHI 3a HepaboduM
MPa3IHAYHBIM WJIN BBIXOJAHBIM JTHEM.

JloBeneHne  HWCHONHEHHS yCAYTH JO  OTBETCTBEHHOTO  MCIOJHUTENS
oOpa3oBaTeIbHONM  OpraHM3alMd  OCYIIECTBJISIETCA B TOpsiAKEe  OOIero
JENONPOU3BOACTBA.

B ciyuyae ecnu B pesysibTaTe MNpPOBEPKU YCUJIIEHHON KBaTu(UIIMPOBAHHOMN
3JIEKTPOHHOM MOAIMUCH, C UCTIOJIb30BAHUEM KOTOPOM MOANUCAHBI 3a4BJICHUE U MAKET
AJIEKTPOHHBIX JOKYMEHTOB JJISI IPEIOCTABICHNUS] MYHULIUNIATBbHOW YCIIYTH, BBISIBICHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX VYCJIOBUW TpPHU3HAHUS €€ JeHCTBUTEIHHOCTH,
OTBETCTBEHHOE 3a MPUEM M PETHCTPALUIO 3asBJICHUSA U JOKYMEHTOB JOJKHOCTHOE
Tuio oOpa3oBaTENbHOM OpraHW3allii B TEUYEHUWE TpeX JHEH cO JHS 3aBeplICHUs
MPOBEJICHUSI MPOBEPKH YCUJICHHOW KBaTU(UIMPOBAHHON SJIEKTPOHHOW MOAMUCHU
MPUHUMAET pelieHue o0 OTKa3ze B MPUEME K PACCMOTPEHUIO 3asiBJICHMS], TMaKeTa
JIOKYMEHTOB U HAMPAaBJISIET 3asBUTENIO YBEJAOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (hopme
¢ ykazaHueM IyHKTOB ctatbu 11 ®denepanmbHoro 3axkona or 06.04.2011 Ne 63-03
«O0 >7eKTPOHHOUW MOJMUCH», KOTOPBIE MOCTYXWIM OCHOBAaHUEM JUISl TPUHSATHUS
YKa3aHHOTO perenus. YBenomienue IOANIACHIBAETCS YCUJIEHHOU
KBaJTU(UIIMPOBAHHON SJEKTPOHHOW TOAMKUCHIO W HampaBiseTcsl MO  ajpecy
AJIEKTPOHHOM MOYTHI 3asiBUTENS. [locime momydeHus: yBeIOMIICHUS 3asBUTEb BIIPABE
o0paTUThCsl TMOBTOPHO 3a MPEAOCTABICHUEM MYHHIIUINAIBLHONW YCIYTH, YCTPAHUB
HApYILICHUS, KOTOpbIE TIOCIYXKWJIH OCHOBAaHMEM [JI1 OTKa3a B MpPUEME
K PACCMOTPEHHUIO €TO 3asBJIEHUS U NTAKETa JIOKYMEHTOB.

Kpurepuem TmpuUHATHA pelIEHHUs O PErUCTpally 3asBJICHUS W IaKeTa
JIOKYMEHTOB SIBIII€TCSl (PaKT mojaun (HampaBJieHHUs) 3asiBUTETIEM 3asgBJICHUS U MTAKeTa
JOKYMEHTOB Ha NPEJOCTABJICHUE MYHHUIMNAIBHON YCIyrd B 00pa30BaTElIbHYIO
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opranuzanuio wim MOII.

Pe3ynpratoM  aIMUHHUCTPATUBHOM MNPOLEAYPHI  SBISAETCA  PETUCTPaALIMS
3asBJICHUA U IMAKETa JOKYMEHTOB O MPEAOCTABICHUHA MYHHULIMIAIBHON YCIYTH U HX
JOBEJICHHUE 10 OTBETCTBEHHOrO pabOTHHWKA 0Opa30BaTEIbHONM OpPTraHU3AIUM WIIH
ornena oOpa3oBaHUSI COOTBETCTBYIOIEr0 pailoHa ropoaa Pocroa-Ha-/lony
B MOPsJIKE OOLIEro JIeIOMPOU3BO/ICTBA.

Cnocobom ¢ukcanuu pe3yiabTara aJMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
perucTpanus 3asiBJICHUs U ITAKETa JOKYMEHTOB.

MaxkcumanbHbIN CpPOK VCTIOJTHEHUS JAHHOU aIMAHUCTPATUBHOU
nporeaypsl — 1 pabouuii eHb.
3.3. AIMUHHCTpaTHUBHAA npoieaypa — GopMupoBaHue CIIUCKOB

oOyyaromuxcsi, MPEeTeHAYIOIIMX Ha MOJydeHUE OECIJIATHOTO TOpSYero MUTaHWUS,
Y HalpaBJICHUE UX B OT/eN 00pa3oBanus aiisg paccmorpenns PMK.

OcHoBaHMeM Ui Hayaja aJIMHHUCTPATUBHOW MPOLEAYpPHI  SBISETCS
MOJIyYeHHE  OTBETCTBEHHBIM  pPAa0OTHUKOM  00pa3oBaTeNbHOW  OpraHu3auu
3apEruCTPUPOBAHHBIX 3aSIBJICHUS U IMAKETa JOKYMEHTOB.

OTBETCTBEHHBIM 3a HCHOJHEHHWE JAHHOW aJMHHUCTPATUBHOW MPOLEIYPHI
ABJISIETCA 00pa3oBaTelibHasi OpraHu3allusl.

PaboTHuk oOpa3oBaTeabHON OpraHu3allii, HA3HAYEHHBIA OTBETCTBEHHBIM:

dbopMupyeT CHUCOK OOydYarolmuxcs, MNPETeHAYIIIMX Ha  MOJIYy4YeHHE
OecrIaTHOTO TopsSYero MUTaHuUS,

HampaBlisieT  COPMHUPOBAHHBIA  COUCOK B OTAEaA  0Opa3oBaHUs
IUIsl paccMOTpeHus Ha 3acegann PMK.

Kpurepruem npuHsTUSI pellleHHs SBISETCS MOCTYIUIEHHE B 00pa30BaTENIbHYIO
OpPraHu3alMIo 3asBJICHUS U MAKETa JOKYMEHTOB OT 3asBUTEIIA.

Pe3ynpratoM  aAMUHHCTPAaTUBHOM  OPOLEAYPHl  SABJISETCS  MOJYYCHHUE
JTOJDKHOCTHBIM ~ JIMIIOM ~ OTJAeNla oOpa3oBaHus, sBisommMca wieHoM PMK,
chopMUpOBaHHBIX 00Opa30BaTEIbLHON OpraHu3alMed CIHCKOB  OO0ydaroniuxcs,
MPETEHIYIONIUX Ha MOTy4yeHHe OeCIUIAaTHOTO TOPSYEro MUTaHUS.

Cnocobom ¢ukcanuu pe3yiabTara aJMUHUCTPATUBHOU MPOIEAYPHI SBISETCS
peructpanus B OTAele 0O0pa30BaHUS CHUCKOB OOYYalOIIUXCS, MPETEHIYIOMNX
Ha TMOJIyuyeHHE OECIUIaTHOrO TOPsYero MUTaHMs, MOJYYEHHBIX OT 00pa3oBaTEIbHOMN
OpraHu3alvu, B )KypHaJe pErUCTPAllN BXOIAIIEH KOPPECIIOHICHIUH.

MaxkcumanbHbI CPOK UCHOJHEHUS] JAHHOW aAMUHUCTPATUBHOW NMPOLIEAYPHI —
15 paGouux nHel C MOMEHTa MOCTYIUICHUS 3asBICHUS U TAKeTa JOKYMEHTOB
OT 3asBUTENS B 00pa30BaATEIIbHYI0 OpTraHU3allUIo.

3.4. AngMuHHCTpaTHBHAs mpouenypa — (QopMHpOBaHUE, HaIpaBICHUE
MEKBEJIOMCTBEHHBIX 3alPOCOB W MOJYYECHUE CBEIACHHM, KOTOpPbIE HaXOISITCA
B PACHOPSIKEHUU OPTaHOB MECTHOTO CAMOYTIPABIICHUSI.

OcHoBaHMeM Uil Hayaja aJMHHUCTPATUBHOW MPOLEAYPHI  SIBJISETCS
MOJTyY€HHE JTOHKHOCTHBIM JIMIIOM OTJieNia 00pa3oBaHusl, siBistomumcs wieHom PMK:

CIIUCKOB OOy4Yarolmuxcs, TMPETeHIYIOMMUX Ha TMOJdy4YeHHe OecIIaTHOTO
ropsiuero MUTaHusl, MOJTYYEHHBIX OT 00pa30BaTEILHON OpraHU3allui;

3asBJICHUA WM IIAKETOB JOKYMEHTOB Ha IMPEIOCTABICHHE MYHHIUIIAIBHON
yCIIyrd, noctynuBmux or MO®ILl u 3aperucTpupoBaHHBIX B KypHaJle PETUCTPALUHU
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BXOJSIIEH KOPPECHMOHAEHIIUU JIOJHDKHOCTHBIM — JIMIIOM  OTHella  00pa3oBaHWs,
aBirstromuMcs wienoM PMK.

OTBETCTBEHHBIM 3a KCHOJHEHUE JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYPHI
SIBJISICTCST OTAET 00pa30BaHUS.

JlomKHOCTHOE JWIIO OTAeda oOpa3oBaHUs, sBisAoIeecs dwieHom PMK,
HANpaBJsIeT MEXBEAOMCTBEHHBbIN 3anpoc B YC3H 1o MecTy peructpauuu o MecTy
KUTEIbCTBA OOYyYAIOIIErocs O HAIUYUU JIUOO OTCYTCTBUM CEMbU OOYYaroIIErocs
B CIHCKax MajJo00€CIeUYeHHBIX CEMEH, MOMydaromux €XEMECSIUHOe Mocooue
Ha peOeHKa B OpraHax COI[MaIbHOM 3alIUThl HACEJICHHUS.

MexBe1OMCTBEHHBIN 3anpoc (popMuUpyeTcs B COOTBETCTBUU C TPEOOBAHUAMU
cratbu 7.2 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUMTAIBHBIX YCIIYT.

Hanpasnenue MEKBEJIOMCTBEHHOTO 3ampoca OCYIIECTBIISIETCA
C HCHOJIb30BaHWEM E€IUHOW CHUCTEMBI MEXKBEJOMCTBEHHOIO  3JEKTPOHHOTO
B3aUMOJIEUCTBUS JIMOO B BUJE OYMaKHOTO JOKYMEHTA.

Kpurepuem  npunsitus  pemieHuss o  (GOPMUPOBAHUHU,  HAIMPABICHUU
MEKBEJOMCTBEHHBIX 3alPOCOB SIBISETCS HEOOXOAUMOCTh MOJTYUYEHUS] HEJOCTAIOIINUX
CBEJICHUI i1 TPEOCTaBICHUS MYHUIIMIAILHON YCIYTH, KOTOpbIE HaXOIATCS
B PACHOPSIKEHUU OPTaHOB MECTHOTO CAMOYTIPAaBIICHUS.

Pe3ynpTaTtoM aIMUHUCTPATUBHON MPOUENYpPHI sABIseTcs noinydeHue uz Y C3H
CBEJICHH, HEOOXOAUMBIX JIJIsl TPEOCTaBICHUSI MYHUITUIIATbLHON YCITYTH.

Cnocobom ¢ukcanuu pe3yiabTara aJMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
perucTpanus JIOJDKHOCTHBIM JIMIIOM OTAeNa OoO0pa3oBaHUsl, SIBISIONIMMCS YJIEHOM
PMK, s3ampammuBaeMbIX JIOKYMEHTOB B JKypHalle pErucTpaluud BXOASIIeH
KOPPECHOHAECHLINH.

MaxkcumanbHbI CPOK UCHIOJHEHUS] JAHHOW aAMUHUCTPATUBHOM MPOLEAYPHI —
He Oosiee 5 pabouux JHEH ¢ MOMEHTA MOCTYIICHUS B OT/Ie]T 00pa30BaHMUs:

or  oOpa3oBaTelbHON  OpraHu3alu —  C(HOPMHUPOBAHHBIX  CIUCKOB
o0yyJarommxcsi, MPEeTeHAYIOINX Ha MOJy4eHre OECIIaTHOTO TOpSAYero MUTaHus;

ot M®I] — 3asBieHN U MAKETOB JOKYMEHTOB 3asBUTEJEH HA MPEIOCTABICHUE
MYHULIMTATBHON YCIIyTH.

3.5. AIMUHHCTpaTUBHAsA MPOLEAYypa — IPUHATUE PEUICHUS O MPEIOCTABICHUN
1100 00 0TKa3e B NPEIOCTABICHUU MYHHUIIMIAIBHON YCIIyTH.

OcHoBaHueM Jisl Hayaja aJMUHUCTPATUBHOUN MPOLEAYpPHI SBISETCS HAIUYHE
y JOJBKHOCTHOTO JIMIla OT/eNia oOpa3oBaHus, sBistoiierocs uieHom PMK, nmomHoro
MakeTa JOKYMEHTOB U HEOOXOJIWMBIX CBEIECHHMM JJii TPUHATHS PEIICHUS
0 MpeIoCTaBIeHUH JIMOO 00 OTKa3€e B MPEAOCTABICHUN MYHULIUTTAIIBHON YCITyTH.

OTBETCTBEHHBIM 3a KCIOJHEHUE JAHHOW aJIMUHUCTPATUBHOM MPOLIEAYPHI
SIBJISICTCST OTAET 00pa30BaHUS.

Pemienrie 00 yTBepKJACHUUM COUCKOB OOYyYalOIIMXCS, UMEIONIUX MPaBo
Ha MPEIOCTaBIICHUE OECIJIATHOIO TOPSYEro MUTaHUs, TPUHUMAETCS Ha 3acelaHuu
PMK.

JlomKHOCTHOE JWIIO OTAeda oOpa3oBaHuUsA, sBJsAoIeecs dwieHom PMK,
Y HA3HAYEHHOE OTBETCTBEHHBIM:
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MOArOTaBIMBACT  Marepuanbl 1 OpoBeneHuss  3aceganuss  PMK
M0 YTBEPXKACHUIO CIUCKOB OOYyYalOIIMXCS, UMEIOIIMX IMPaBO Ha MPEJAOCTABICHUE
OecrIaTHOTO TopsYero MUTaHus;

oOecrieunBaeT Imepenayy yTBepxkiaeHHoro mpeacenarenem PMK mpoTokona
00 YTBEpPXKJIEHHH CIUCKOB OOYYalOIIMXCs, HUMEIIIMX MpaBO Ha MOJIyYCHHE
OecrIaTHOTO ropsiuero MUTaHUs, B 00pa30BaTelIbHbIE OpraHU3allMid B TEUCHUE JBYX
pabounx JHEH C MOMEHTAa €ro YTBEPXKICHHUS M PETUCTPALMM C TMPUCBOCHUEM
MOPSAJIKOBOIO HOMEpa B JKypHaJ€ perucrpanuu MpoTokosioB. IIporokon PMK
nepeaaeTcs B o0pa3oBaTeIbHbIE OpraHU3alid B MUCbMEHHOM BUJIE.

Kpureprem mnpuHsATHS peuieHUsl SBISETCS Haluuhe Ju0O0 OTCYTCTBUE
OCHOBAHUWM JJIs1 OTKa3a, YKa3aHHbIX B MyHKTE 2.9.2 pa3nena 2 aIiMUHHUCTPATUBHOTO
perilameHTa.

Pe3ynpratoM aJIMUHHUCTPAaTUBHOM MNPOLEAYPHI SBISIETCA  yYTBEPKICHHBIN
npeacenatenem PMK  npotokon 00 yTBEpKIEHUM CHUCKOB OO0ydYaroniuxcs,
MMEIOIIUX MIPaBO Ha MOJIyYyeHHe OECIUIaTHOrO TOPSYEro MUTAHUSL.

Cnocob6om ¢ukcanuu pe3yiabTara aJMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
perucTpanus ¢ NPUCBOCHUEM IOPSAIKOBOIO HOMEPA YTBEPKIECHHOTO MpeaceaaTeIeM
PMK nporokona PMK 00 yTBepkaeHUU CIHCKOB OOyYaromuXxcsi, UMEIOIINX MPaBo
Ha TMOJy4eHUue OECIUIAaTHOrO TOpSYero NUTaHUs, B KypHaJ€ pErucTpaiuu
npoTokosioB PMK.

MaxkcumanbHbIN CpOK VCTIOJIHEHUS TAHHOU aIMHUHUCTPATUBHOU
nporeaypsl — 30 aHE# ¢ MOMEHTa MOCTYIUJIEHUS B OTJIe] 00pa30BaHuUs:
oT  oOpa3oBaTeIbHOM  OpraHu3aluu —  C(OPMHUPOBAHHBIX  CIUCKOB

o0yyJaromuxcsi, MPeTeHAYIOINX Ha MOJy4eHre OeCIIaTHOTO TopsSYero MUTaHus;

ot M®I] — 3asBieHN U MAKETOB JOKYMEHTOB 3asBUTEJIEH HA MPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

3.6. AIMUHHCTpaTUBHAsA MPOLEIypa — MOATOTOBKA YBEAOMIIEHUS O MPUHATOM
pelIeHnd O TPEAOCTaBICHUU OECIUIaTHOTO TOPSYEro NUTaHUs O00ydarolieMycs
B 00pa30BaTelIbHOW OpraHu3aliy WM MOTUBUPOBAHHBIM OTKa3 B MPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

OcHoBaHMeM Uil Hayaja aJMHHUCTPATUBHOW MPOLEAYPHI  SIBISETCS
MOCTYIJIEHUE B 0Opa30BaTENIbHYI0 OpPraHU3alMI0 YTBEPKIECHHOIO IMpelceaaTeeM
PMK nporokona PMK 00 yTBepkaeHUU CIUCKOB 00yYaroImMXcsl, UMEIOIIUX MPaBO
Ha MoJy4YeHHe OECIUIATHOTO TOPSYEro MUTaHUS.

OTBETCTBEHHBIM 3a HCHOJHEHHWE JAHHOW aJMHHUCTPATUBHOW MPOLETYPHI
ABJISIETCS] 0Opa3oBaTeIbHAs OpPraHU3aLIMSL.

PaboTHuk oOpa3oBaTeIbHON OpraHu3aliy, HA3HAYECHHBIA OTBETCTBEHHBIM:

OCYIIECTBIISIET MOATOTOBKY B aJIpeC 3asBUTEIS YBEAOMJICHHS B BHJIE MUCbMa
O TPUHATOM pEIIEHUH O TNPEJOCTABICHUU OECIUIaTHOTO TOpSAYEro MUTaHUS
oOyyaroiiemycsi B 00pa3oBaTEIbHOM OpraHu3alMud WM MOTUBHUPOBAHHBIA OTKa3
B MPENOCTABJICHUM MYHULMNAJIBHOW YCIYyTM 3a IMOAIKUCHIO PYKOBOIAUTEISA
o0pa3oBaTeIbHON OpraHu3aliH.

B cnywyae oOpamienus 3asBUTENs] 3a NPEAOCTABICHUEM MYHUIIMIATBHOMN
ycayru B MOIl u ykazanus B 3asABJICHHUM, YTO OH JKE€JIAeT IOJYYUTh DPE3YJbTAT
MPEJOCTaBICHUS MYHHIUIAIBLHON YCIYyrd B BHUAE OYMa)XHOTO JOKYMEHTa IpHU
JUYHOM OOpallleHMH TI0 MECTy CJadyu 3asBJIEHUS M TaKeTa JOKYMEHTOB,
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YBEJOMIICHHE O MPUHATOM PEIICHHH O MPEIOCTaBICHUU OECINIATHOTO TOPSYEro
NUTaHus OOydYaroleMycss WIM MOTHUBUPOBAHHBIM OTKa3 B MPEJOCTABICHHUU
MYHULMINAIBHOM yCIIyTH (B CiIyyae OTCYTCTBHUs oOydaromierocss B nportokoie PMK
00 yTBEpXKIEHHU CIHUCKOB OOy4YaOIIMXCA, HMEIOIIMX I[paBO Ha MOJy4YEHUE
OecrIaTHOTO TOpSAYEro MHUTaHUsA) 3a MOJINUCHI0 PYKOBOAUTENS 0O0pa3oBaTEIbHOM
opranusanuu HanpasigeTcs B MOL] ng Beiiaun 3asBUTENIO.

Kpurepuem mnpuHATHS penieHus sBIsSeTCs Haauuue JH00 OTCYyTCTBUE
oOyuaronierocss B mnportokose PMK 00 yTBepkaeHMH COHCKOB OOydYarouiuxcs,
MMEIOIIKX IPABO HA MOJyYEHUE OECIUIATHOTO TOPSYEro MUTaHUsl.

Pe3ynpraToM  aIMUHHCTPATUBHOM  MPOUEAYpHl  SABISIETCS  MOJIUCAHUE
YBEJOMIICHHSI O NPHUHIATOM PEIIEHHWH O NPEeIOCTaBICHUH OECIIATHOTO TOPSYEro
IIATAHUS oOyyaromiemycs B oOpa3oBaTenbHOI OpraHHU3aLHN 1160
MOTHUBUPOBAHHBIM OTKa3 B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIyTH.

CnocoboM ¢ukcauu pesyiabTaTa aJIMHUHUCTPATUBHOM NPOLEAYPHI SBISIETCS
perucTpanus yBeIOMJIEHUS O MPUHATOM PEIIEHUH O MPEIOCTaBIECHUU OECIIaTHOTO
ropsiyero nuTaHus oOydaromiemycss B 00pa3oBaTeNbHOM OpraHu3anuu Jnbo
MOTHUBUPOBAHHOIO OTKa3a B NPENOCTAaBICHUU MYHULMUIAIBHON YCIYyTH B KypHaie
pErucTpalry UCXOIAIIEN KOPPECTIOHAEHIUY.

MakcumanbHbIN CPOK UCIIOJIHEHHUSI JaHHOM aJIMUHUCTPATUBHOU
npouenypsl — 2 paboyux JAHS C MOMEHTa IOCTYIUIEHHSI B 00pa30BaTENIbHYIO
OpraHu3alyio  yTBepxkAeHHoro  npexaceagarenem PMK  mporokoma  PMK
00 yTBEpXKIEHHUU CIHUCKOB OOy4YalOMIMXCA, HMEIOIIMX [paBO Ha MOJy4YEHUE
OecrIaTHOTO TopAYero MUTAHUS.

3.7. AIMHUHHMCTpaTUMBHAs MpouLeAypa — BblJada (HAmpaBJIEHHE) pe3yibTaTa
MYHULUIIATBHOM YCIYTH (B COOTBETCTBHH CO CIOCOOOM, YKa3aHHBIM B 3asIBICHHH).

OcHoBaHMEM /Jis Havaja aJMHHHCTPATUBHOW HPOLEAYPHI SBISIETCS HAaJTU4HeE
B o0Opa3oBaTenbHOM opranu3zanuu win MO noanucaHHoro u 3aperucTpUupOBaHHOTO
YBEJOMIIEHHSI O NPHUHIATOM PEIICHHWH O NPEeIOCTaBICHUH OECIIATHOTO TOPSYEro
NUTaHus oO0ydawleMmycsd JUOO MOTHBUPOBAHHOILO OTKa3a B MPEJOCTABICHHUU
MYHUIMIIATBHOMU YCIYTH.

OTBETCTBEHHBIM 3a HCIHOJHEHHWE JAHHOM aJMUHUCTPATHUBHOM MpPOLEIYpHI
aBysieTCa oOpa3oBarenbHasi opranu3anus oo MOII.

3.7.1. Beigaua pe3ynpTaTa MYHUIUOAIBHOW YCIYTM Tpud  OOpalieHuu
B 00pa30BaTeNIbHY0 OPraHU3alHIo.

JlomxHOCTHOE ~ JMII0O  00pa3oBaTeIbHOM  OpraHU3alliM,  HAa3HAYEHHOE
OTBETCTBEHHBIM, IpPU BbIJaYe pe3yJbTaTa MYHHIMNAIBHOW YCIyTH MpPOBEPSET
JOKYMEHT, YIOCTOBEPSIOIIUNA JUYHOCTh 3asBUTENS (TPEICTABUTENS 3asiBUTENS),
3HAKOMUT C COJEP’KaHUEM YBEAOMJICHUS O MPUHITOM PELIEHUU O MPEJOCTABICHHUU
OecrIaTHOTO TopsAYero MUTaHusA OOydaronieMycss B 00pa30BaTelIbHOM OpraHu3aluu
I100 MOTUBHPOBAHHOI'O OTKa3a B MPEAOCTABICHUH MYHULIUIIAJbHON YCIYTH.

3asgBUTENb TOJATBEPKAACT IOIYYEHUE pEe3yJibTaTa MYyHULMINAIBHOW YCIyru
JUYHOW TOJIMHUCHIO C €€ pacmM(ppOBKON B KypHaie PErucTpaluyd HCXOISIIEH
KOPPECTIOHEHIU Y.

3.7.2. HanpaBneHue pe3yapTaTa MyHHUIMIIAIBHON YCIYTH 110 TIOYTE.

B cnydae ykasaHus 3asgBUTENEM ~croco0a  TOJyYEeHHs] — pe3yJbTaTra
MYHULUINAIBHOM yCIYyrM MO To4YTe, JAODKHOCTHOE JIMLO 00Opa3oBaTeIbHOM
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OpraHM3alli{, HAa3HAYEHHOE OTBETCTBEHHBIM, HAIIPABIIET IO IOYTE 3aAsIBUTEIIO
YBEJOMIICHHE O MPUHATOM PEIIEHHH O MNPEJOCTaBICHUH OECIJIaATHOTO TOPSYEro
MUTaHUs 00yYaroleMycsi B 00pa3oBaTeIbHOM OpraHU3aluy JTU00 MOTUBHUPOBAHHBIMI
OTKa3 B IPEAOCTABICHNN MYHHUIIMIIAILHON yCIYTH B BUAE ITUCHMA.

3.7.3. HanpaBneHnue pe3yJbrata MyHULIHNAIBHOW yciayru depe3 [lopran
TOCYCIIyT.

B cnydae ykasaHus 3asgBUTENEM ~croco0a  TOJyYEeHHs]  pe3yJbTaTa
MYHULIMIIAJIIBHOM ~ ycayru  4epe3 llopranm  rocycnyr, ITOJKHOCTHOE  JIMLO
o0pa30BaTeNbHONl OpraHu3aluy, HAa3HAYEHHOE OTBETCTBEHHBIM, OCYIIECTBIISET
OTHPABKY pe3yJibTaTa MYHHIMNAIBHON YCIYTH, NOANKMCAHHOTO PYKOBOJIHUTEIIEM
o0pa3zoBaTeIbHON OpraHU3ally C UCIIOJIb30BAHUEM YCUIECHHON KBATU(UIIMPOBAHHOMN
AIIEKTPOHHOM MOJIKCH, 3asIBUTENIO B TMYHbIN KaOuHeT [Toprana rocyciyr.

3.7.4. HanpaBnenue pesyibTaTa MYHHIMIAIBHOM YCIYTH Ha JJIEKTPOHHYIO
IIOYTY 3asBUTEIS.

B cnydae ykasaHus 3asgBUTENEM ~croco0a  TOJyYEeHHs]  pe3yJbTaTa
MYHULMNAIBHOM  yCIYTM 1O  DJIGKTPOHHOM  IOYTE,  JOJDKHOCTHOE  JIMLO
o0pa30BaTeNbHON OpraHu3aluy, HAa3HAYEHHOE OTBETCTBEHHBIM, OCYIIECTBIISET
OTHPABKY pe3yJibTaTa MYHHLIMNAIBHON YCIYTH, NOANKMCAHHOTO PYKOBOJIHUTEIIEM
o0pa3zoBaTeIbHON OpraHU3alluy C UCIIOJIb30BAHUEM YCUIECHHON KBATU(UIIMIPOBAaHHOMN
ANEKTPOHHOM NOANMCH, HA MIEKTPOHHYIO MTOYTY 3asBUTEIS.

3.7.5. Beimaua pe3ynbTaTa MYHHUIIMOAIBHONW yCIAyrM TpH  OOpallleHUH
B MOI].

B caywyae cormacus 3asBurens, M®PIl ysemomssier CMC-coobiieHnem
Ha MOOWJIBHBIA TeNe(pOH 3asiBHUTENA O XOJE€ NPEIOCTABICHUS MYHHULUIAIbHON
YCIYTH.

Briaua pesysbrarta MyHUIHUNAIBHON YCIYTHM OCYLIECTBISIETCS B CIEAYIOIIEM
MOPSAKE:

3asBUTENb peObiBaeT B MDIL] ¢ noKyMeHTamMH, YIOCTOBEPSIIOIIMMU JIUYHOCTD,
u Beinuckoit u3 MNMC EC M®I] PO;

ciequaict MOILl 3HaKOMUT 3asgBUTENISI C TEPEYHEM M COLCPKAHUEM
BBIJIABAEMBIX JOKYMEHTOB;

3a5BATENIb  NOATBEPKAAECT  IIOJYYEHHE  pe3ysbTaTa  IMPEIOCTABIICHUS
MYHULUINAIBHOW YCIYTry JUYHOW MOJIUCHIO C paclIn(PpOBKOW B COOTBETCTBYIOIIEH
rpade BBIUCKHU.

Kpurepuem npUHATHS pelIeHUs ABISETCS Haludyue B 00pa3oBaTesbHON
opranuzanud win y MOIL[ noamucaHHOro pyKOBOAUTENEM 00pa3oBaTEIbHOMN
OpraHu3alliy YBEIOMJIEHUS O IPHUHITOM PELIEHUU O MPEIOCTAaBIECHUU OECIUIATHOIO
ropsiyero nuTaHus oOydaromiemMycss B 00Opa3oBaTeNbHOM OpraHu3anuu Jinbo
MOTHMBHUPOBAHHOTO OTKAa3a B MPEIOCTABICHUN MYHHUIUITIAJBbHON yCIYTH.

PesynbraTom aIMUHHACTPAaTUBHOMN IIPOLIEAYPBI SABJISIETCS BbIJIaYa
(HampaBlieHHE) 3asABUTENIO0 pe3yJbTaTa MYHULHUIAIBHOM YCIyIH CHOCOOOM,
YKA3aHHBIM B 3asBJICHUU.

Cnocobom  ¢ukcanuu  pesyiapTara  aIMUHHCTPATUBHOM  IPOLIEAYPHI
SABJISIETCSA:
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Opu  BbIJau€ B 00pa3oBaTENbHOM OpraHU3allvU - PaCIIUCKa  3asBUTENS
O  TMOJYy4YEHWH  pe3yJibTaTa  NPEAOCTABICHUS  MYHUUUIIAIBHOM  YCIIYTH
B JKYpPHAJIE PETUCTPALH UCXOASIIEN KOPPECTOHACHIINY;

npu Bbadye B MO®DI]—ormerka B Bbeiucke u3 HMHUC EC MO®I[ PO
0 MOJIYYECHHUU 3asIBUTEJIEM PE3yJIbTaTa NPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH;

MpU HAMNpPABJICHUU MOYTOMU - OTMETKA 00 oTmpaBke (pUKcUpyeTcs pabOTHUKOM
oOpa3oBaTeIbHON OpraHu3allid, Ha3HAYEHHBIM OTBETCTBEHHBIM, B JKypHaJe
PETUCTPALINN UCXOIAIIEH KOPPECTOHAEHIINH;

NpU HaAmpaBJIE€HUM HA aJpec DJIEKTPOHHOM mouThl nub0 uepe3 Ilopran
rOCyCIyT - OTMETKa 00 OTIIpaBKe B UHPOPMAIMOHHON CUCTEME.

MaxkcumanbHbli CPOK HCHOJHEHUS JAHHOW AJMUHHCTPATUBHOM MPOLETYPHI
coctraBisieT 1 pabouyuil JeHb € JaThl MOJNMCAaHUSA pe3yjibTaTa MYHHUIMNAIbHOU
yciayrd B o0pa3oBaTeIbHON OpraHu3alvyi O MPUHSITOM PEIICHUU O MPEAOCTaBICHUU
OecrIaTHOTO TOpsYero MUTaHus o0ydaromeMmycs JIMOO MOTHUBHPOBAHHOIO OTKa3a
B MPEJOCTABICHUY MYHUIUNIAIBHON YCITYTH.

3.8. Tlopsimok ocymiecTBIEHHUs] B BJIEKTPOHHOW ¢dopmMe, B TOM YHCIE
¢ ucmnoJib3oBanueMm lloprana rocycnyr, aIMUHUCTPATUBHBIX IPOLEAYD.

3.8.1. IlpenocraBienre B 3IEKTPOHHON (opMme 3asBUTENSIM UHDOpMaIU
0 TMOpANKE M CPOKax MNPEAOCTABICHUS MYHHUIUIIAIBHON YCIYTd OCYIIECTBIISIETCA
nocpeactBoM lloprama rocycayr (Opu HaIUYUM TEXHUYECKOW BO3MOXKHOCTH)
U OopUIHATBHOrO MopTajia AJMUHUCTpPALMM TOpoJa B MOPSAKE, YCTAHOBICHHOM
B nyHKTe 1.4.2 pa3nena 1 aAMUHUCTPATUBHOTO PETIAMEHTA.

3.8.2. B memix mnpenocTaBileHHs MYHHLMNAIBHOM YCIYyTHM IIpH HAJIU4YUHU
TEXHUYECKOM  BO3MOYKHOCTHM  MOXET  OCYIIECTBIATHCA IPUEM  3asBUTEIICH
IO TIPEIBapUTEIBbHON 3aIHCH.

[Ipu opranuzanuu 3amucd Ha TpUEM B 00pa30BaTENbHOW OpraHu3alluy,
B MO®I] 3asBuTento obecrneunBaeTCcsi BO3MOKHOCTD:

O03HAKOMJIEHUSI C pacnucaHueM paboThl 00pa3oBaTEbHON OpraHu3alluy,
M®II, a Takke ¢ AOCTYNHBIMM JUIs 3allMCH HA NOPUEM JaTaMUd U HUHTEPBAIAMU
BPEMEHHU NPUEMA;

3amucu B JII0ObIe CBOOOJHBIE [JIsi MpuUema JaTy W BpeMs B Ipenenax
YCTAHOBJIGHHOTO B oOOpa3oBarenbHOW opranuzanuu, MOI[ rpaduka npuema
3asBUTEIIEHU.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCS MOCPEICTBOM HH(POPMAIMOHHOMN
cuctembl MO®II, kotopas oOecmeunBaeT BO3MOXKHOCTh HHTerpamuu ¢ Ilopramom
TOCYCIYT.

3.8.3. ®opmupoBaHUE 3ampoca 3aABUTEIIEM OCYIIECTBISAECTCA MNOCPEACTBOM
3alOJIHEHUSI  DJIEKTpOHHOM  Qopmbl  3ampoca Ha [lopranme rocycayr 0e3
HEOOXOJIMMOCTH JIOMOTHUTEIHLHON MOAauH 3arpoca B Kakou-1u00 UHOM Gopme.

Ha Iloprane rocyciyr pasmemniarorcsi o0Opasiibl 3amojHEHUs] SJIEKTPOHHOU
(dbopMBI 3ampoca 0 NpeI0CTaBICHUU YCIyTH.

[Tocne 3amosiHeHHs 3asBUTENIEM KaXXJIOTO M3 TMOJEH AIEKTPOHHOU (HOPMBI
3ampoca  OCYILIECTBIISIETCSl aBToMaTuyeckas (opMaTHO-JIoruueckas MpoBepKa
chopmupoBanHoro 3ampoca. [Ipu BBISIBIEHUH HEKOPPEKTHO 3alOJIHEHHOTO IOJIs
ANEKTPOHHOM (DOPMBI 3ampoca 3asBUTENb YBEIOMISIETCS O XapaKTepe BBISIBICHHOU

28



OMKOKU M TOPSAJIKE €€ YCTPaHEHHUsI MOCPEICTBOM HHQPOPMAIMOHHOTO COOOIIECHUS
HETMOCPEJCTBEHHO B 3JIEKTPOHHOM popme 3arpoca.

[Ipu bopmMupoBanuu 3ampoca 3asiBUTEN0 00ECTIEUNBACTCS:

BO3MOKHOCTh KOMTMPOBAHUS U COXPAHEHHUS 3alpoca;

BO3MOXKHOCTh T€YaTh Ha OyMa)XHOM HOCHUTEJI€ KOIMUU 3JIEKTPOHHOU (HopMbI
3amnpoca;

COXpaHEHUE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OopMy 3ampoca 3HAUYCHUH
B JIFO0OOM1 MOMEHT MO >KEJAHUIO MOJIh30BaTENsl, B TOM YHUCJE MPU BO3ZHHUKHOBEHUU
omuOOK BBOJA U BO3BpATE JUIsl MOBTOPHOI'O BBOJIa 3HAUYCHUI B AJEKTPOHHYIO (hOopMy
3amnpoca;

BO3MOXKHOCTh BEpPHYThCS Ha JIO0ON U3 3TANoOB 3aMOJHEHHS HJIEKTPOHHOMN
dhopMpl 3ampoca 0e3 oTepy paHee BBEJASHHOM HH(OpMAIINH;

BO3MOXKHOCTh JIOCTyma 3asButelnss Ha [loprane rocycnyr Kk paHee MOJaHHBIM
UM 3ampocaM B TEUEHHME HE MEHee OJIHOr0 Troja, a TakkKe YacTUYHO
chopMHPOBAHHBIM 3apocaM — B TCUCHUE HE MEHEee 3 MECSIICB.

ChopMupoBaHHBII ¥  TMOJANUCAHHBIM 3alpPOC W  HUHBIE  JIOKYMEHTHI
HaIpaBJISIIOTCS B 00pa3oBaTeIbHYIO OpraHu3aiuio nocpeactsoM [loprana rocycayr.

3.8.4. OOpa3oBaTenbHasi opraHuzalus oOecreurBaeT B AJIEKTPOHHOU (opme
MPpUEM U PErUCTpaluio 3ampoca U JOKYMEHTOB 0€3 HEOOXOJAMMOCTH MOBTOPHOTO
MIPEJCTABIICHUS 3aBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE B MOPSJIKE,
MpEeIyCMOTPEHHOM nyHKTamu 3.2.4, 3.2.5 pazgena 3  aAMUHUCTPATUBHOIO
peryiaMeHTa.

[Tocne mpuHsATHUS 3ampoca U JIOKYMEHTOB 3asiBUTENS JIOKHOCTHBIM JIMIIOM
o0pa3oBaTeIbHONM OpraHu3allid, OTBETCTBEHHBIM 3a TMPUEM H PETUCTPAIUIO
JIOKYMEHTOB, CTaTyC 3ampoca 3asBUTENs B JMYHOM KabunHeTe Ha [loprane rocycmyr
OOHOBIISIETCSL 10 cTaryca «mpuHsaTo». llocie peructpanuu 3ampoc HampaBlseTCs
OTBETCTBEHHOMY MCIIOJIHUTEIIO 00pa30BaTeIbHONM OpraHU3alliy.

3.8.5. 3asgBUTENO MPEAOCTABISIETCS BO3MOKHOCTh COXPAHEHUS SIIEKTPOHHOIO
JIOKYMEHTA, SIBIISIONIETOCs PEe3yJbTaTOM MPEAOCTABICHUS MYHUIHUNAIBHOW YCIyTH
U TOJMNHUCAHHOTO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HCIOJIb30BAHHEM
YCUJIEHHOM KBadu(UIIMPOBAHHON 3JIEKTPOHHOM MOANUCH, Ha CBOMX TEXHHUYECKUX
CpPEeACTBax, a TaKK€ BO3MOXKHOCTb HAMNPABJICHUS TAKOTO 3JEKTPOHHOIO JIOKYMEHTa
B MHbBIEC OPTaHbl (OpraHu3alun).

3.8.6. IlpenocrtaBneHue B SJIEKTPOHHOU (opMe 3asBUTENSIM UHPOpMaLU
0 XOJie TPEAOCTABJICHUS MYHUIUNMAIBHOM YCIYTH OCYLIECTBISIETCS MOCPEICTBOM
[Toprama rocycnyr B TOpSIOKE, YCTaHOBICHHOM B nyHKTe 1.4.2 pasgena |
aIMUHUCTPATUBHOTO PErJIaMEHTA.

[Ipu mnpenocTaBieHUM MYHULUNAIBHOM YCIAYTM B 3JIEKTPOHHOM dopme
3asIBUTEIIIO HAIIPaBIISAETCS:

yBeJIoMJIeHHE O 3anucH Ha npuemM B MOII, B 06pa3zoBaTenbHy0 OpraHU3aIuio,
cojieprKalllee CBeJCHUs O AaTe, BpEMEHU U MECTE ITPUEMA;

YBEJIOMJIEHHE O MpHEME U PETUCTPAllUM 3ampoca, CoJepiKaliee CBeACHUS
o ¢akTe mpuemMa 3amnpoca, Hadajae MNPOUEAYpbl MPEIOCTABICHUS MYHULIUNAIbHOM
yCIyrd, a TakKe CBEJACHUS O JlaTeé W BPEMEHM OKOHYAHUS MIPEJAO0CTaBICHUS
MYHULIMTATBHON YCIIyTH;
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YBEJIOMIJIEHHE O PE3yJbTaTax pAacCCMOTPEHUsI 3asBICHUA, COAEpKallee
CBEJICHUS O TMPUHATHM PEIIEHUS O TMPEIOCTABICHUM MYHHUIMIAIBHON YCIyTH
U BO3MOXXHOCTH TOJIYUYHUTh PE3YyJIbTAT MNPEAOCTABICHUS MYHULMNAIBHOW YCIYTH
100 MOTUBHUPOBAHHBINA OTKa3 B MPEIOCTABICHUN MyHUIIUNIAIbHOW YCIYTH;

yBeJloMJIeHHEe 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asBICHUS M TMaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU dopme.

3.8.7. 3asBUTENAM MPU HATUUYUH TEXHUYECKON BO3MOKHOCTH 00€CTICUNBACTCS
BO3MOYKHOCTh OLIECHUTH JOCTYITHOCTh M Ka4€CTBO MPEIOCTABICHHUS MYHUIMNAIbHOU
ycayru Ha [lopraine rocyciyr.

3asBUTENb BIOpPAaBE€ OLECHUTh KAYE€CTBO NPENOCTABICHUS MYHUIUNAIbHON
yCAYyrd € TIOMONIBIO  YCTPONCTB  MOJBWXKHOW  paguoTenedOHHON  CBSI3W,
¢ ucnoJib3oBanueMm lloprana rocycnyr.

3.8.8. 3agBuTensiM oOecreynBaeTCsl BO3MOXXHOCTh HAIpaBICHUS KAJIOOBI,
yYKa3aHHOU B pazjese 5 aIMUHUCTPATUBHOIO PETJIaMEHTa, B 3JIEKTPOHHOU Gopme.

3.9. OcoOeHHOCTH BBIMOJHEHUSI AJMUHUCTPATUBHBIX Mpouenyp (AehcTBHIN)
B MHOrOQYHKIIMOHQJIbHBIX  IEHTPAax  MPEJOCTABICHUS  TOCYJAapPCTBEHHBIX
Y MYHULUANAIbHBIX YCIYT.

IlpenocraBnenne MyHunUnaiabHoM yeayru B MODI[  ocymectsisercs
B IOpAJKE, YCTAHOBJIEHHOM aJMWHHUCTPAaTUBHBIM PEMIAMEHTOM C YYE€TOM
OCOOCHHOCTEM, OMpE/IEICHHBIX COTJIAIEHUEM O B3aUMOJCHCTBUHM MEXIY OpPraHOM,
MPENOCTABIAIONMM  MYHUIMIAIBHYO ycayry, ¥ MOIL[. B cornameHuu
O B3aUMOJICHCTBUM OMKCHIBAIOTCS OCOOCHHOCTH BBIMIOJHEHUS aMUHUCTPATUBHBIX
nporeayp (aeicteuil), Beinonusembix MOII:

nHpopmMupoBanue 3asgButeneii B MODI[ o mopsake MpenocTaBiICHHUS
MYHUIUIIAIBHON YCIYTM, O XOJ€ BBINOJHEHUS 3ampoca O MPEIOCTaBIECHUN
MYHUIUIIAUIBHON YCIIYyTM, MO HWHBIM BOIPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHULIMIIAJIIBHOU YCIIYTH, @ TAK)KE€ KOHCYJIbTUpOBaHue 3asaBureneii B ML o nopsake
MPEIOCTABIEHNS] MyHULIMIIAIBHON YCIIYTH;

MPUEM 3aIPOCOB 3ASBUTENEH O NPEAOCTABICHWH MYHHIUIIAIBHON YCIyTU
Y UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUSI MyHULIMIAIBHON YCIIyTH;

BbIJIa4a 3aABUTEIIIO PE3YJIBTATOB MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH;

VHBIE MIPOLIEAYPHI.

M®I] He ocyLIEeCTBIAIOTCS:

dbopMupoBaHHEe M HaIpaBIEHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl,
MPEIOCTABISAIONIME MYHHUIUMIIAIBHBIE YCIYTHM, B OpraHbl TOCYyJIapCTBEHHOM BIACTH,
WHBIE OpraHbl MECTHOIO CaMOYNPABJICHHS W OPraHU3alHH, YYaCTBYIOIIHE
B MPEJOCTABIICHUY MYHULUIIAIBHON YCIYTH;

WHBIE JIEUCTBUS, HEOOXOAUMBIE ISl IPEOCTABICHNUS] MyHULIMTIATBHON YCIYyTH,
B TOM YHUCIIE CBfI3aHHbIE C TMPOBEPKOM JEHUCTBUTEIBHOCTU  YCUIICHHOU
KBaJITU(DUIIMPOBAHHOM 3IEKTPOHHOM MOANUCHU 3asBUTENS (IPEACTABUTEIIS 3asIBUTES),
MCIIOJIB30BaHHOM MTpU 0OpaIlleHUH 32 MOJTYYEHUEM MYHUIIUIIAIBHOU YCITYTH.

3.10. Tlopsnok ucnpaBieHUs TOMYIIEHHBIX OMEYAaTOK U OIIMOOK B BBIJAHHBIX
B pe3yJIbTaTe NPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH JOKYMEHTAX.

B ciiyyae BbISBICHUS 3asBUTEIEM B JOKYMEHTAX, SBJISIOIIUXCSA PE3YJbTATOM
MPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH, OMEYaTOK W (WIKM) OIIMOOK, 3asBUTEIb
MpECTABIACT (HAMpPaABISIET) HAa UM PYKOBOAUTENST 00Opa30BaTEIbHON OpraHu3aluu
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3asBJicHHE OO0 UCHPaBICHUM TaKUX ONEYaTOK U (Wiu) OMHMOOK COTJACHO
NpUIoKeHUI0 Ne 2 K aJIMUHUCTPATUBHOMY pPETJIaMEHTY JUYHO B 00pa30BaTENIbHYIO
opranmsanuro, uyepe3 MOILl, mocpeaCTBOM MNOYTOBOrO OTIIPABICHHS, HA aAPEC
3JIEKTPOHHOMW MOYTHI.

K 3asBrneHuto mnpuiiaraercsi OpuUruHaid JOKYMEHTa, B KOTOPOM JIOMyIIeHa
omevyatka u (wiM) omuOka. Takyke 3asBUTENb BIpPaBe MPUOOIIUTH JOKYMEHTHI,
000CHOBBIBAIOIIIUE JIOBOJIbI, U3JI0KEHHBIC B 3asIBJICHUMU.

IIpu npenocraBnenuu 3asBieHus B ML 3aaBieHue peructpupyercs B JI€Hb
€ro npuema.

[Ipu otnpaBke 3asBIEHUS O MOYTE B ajpec 00pa3oBaTEeNbHON OpraHu3aluu
3asBJICHUE PETUCTPUPYETCS B JI€Hb €0 MOCTYIUICHHUS.

[Ipu HanpaBiaeHud 3agBieHUs B (QopMe DIEKTPOHHOTO JIOKYMEHTa
MOCPEACTBOM DJIEKTPOHHOM TMMOYTHI PETUCTpaIUsi OCYIIECTBISIETCS B JIEHb €ro
MOCTYIUICHUs IUOO HA CIEAYIOMINI padounii JeHb B Clydae MOCTYIUICHUS 3asBICHUS
M0 OKOHYaHUIO pabovyero BpeMeHu. B ciydyae mocTyIieHus 3asiBJICHUS B BBIXOJIHbBIE
UM Hepabouue Mpa3HUYHbIC JIHU €r0 PErucTpainus OCYLIECTBIISIETCS B NEPBBIN
pabounii 1eHb, CIEAYIOMIHI 32 BBIXOAHBIM WK HEPAOOUUM MPa3AHUYHBIM THEM.

JloJbKHOCTHOE  JMIIO  00pa3oBaTelbHOW  OpraHu3allid,  Ha3HAYEHHOE
OTBETCTBEHHBIM, IIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asIBIICHUU CBEJCHUM.

B cnydae BbIsIBIEHUSI TOMYIIEHHBIX OMEYATOK W (WJIM) OMIMOOK B BBIAAHHOM
B pe3yJibTaTe MPEAOCTABICHUS MYHHIIUNAIBLHON YCIYTU JIOKYMEHTE, HOJIKHOCTHOE
JU10 oOpa3oBaTeabHON OpraHu3aluu, Ha3HAYEHHOE OTBETCTBEHHBIM,
MOATOTaBIMBAET U 00E€CTICUMBAET BblJIauy (HAMpaBJiIEHUE) JOKYMEHTA, SBIISIIOIIETOCS
pEe3yJIbTaTOM MPEIOCTABICHUSI MYHUIUMAIBHOM YCIYyTH, C YYE€TOM HCIPABICHUS
JOMYIIEHHBIX OINEYaToK U (WJM) OIIMOOK 3a TMOJIMUCHI0 YIOJIHOMOYEHHOTO
Ha TMOJNHCAaHUE TAKOro JOKYMEHTa JOKHOCTHOTO JiMila 00pa3oBaTelbHOU
OpraHu3allid B CPOK, HE MpEBbIAIOMMN 5 pabounx THEW CO JIHS pEerucTpaluu
COOTBETCTBYIOIIETO 3asIBJICHUS.

B cnydae orcyTcTBUsSI omeyaTOK U (W) OIMOOK B JOKYMEHTE, BbIAAHHOM
B pe3yJbTare MpeJoCTaBICHUS MYHHUIIMIAIBLHON YCIYyrH, JOHKHOCTHOE JIUIIO
o0pa3oBaTeIbHOM OpraHu3aluy, Ha3HAYEHHOE OTBETCTBEHHBIM, MOJATOTaBIMBAET
n oOecrieynuBaeT BblJlauy (HANpaBJICHUE) YBEAOMJIEHUS 00 OTCYTCTBHM TaKHUX
OMeYaToK U (WIM) OMIMOOK 3a MOJMUCHI0 YIOJHOMOYEHHOIO Ha MOJMHUCAHUE TAaKOTO
JOKYMEHTAa JOJKHOCTHOTO JIMIA B CPOK, HE TIPEBBIMIAIONINN 5 pabounx AHEH cO AHS
perucTpanuu COOTBETCTBYIOIIETro 3asBieHus. K yBegomyieHHI0 00 OTCYTCTBUU
omevyaTok W (WJIM) OMIMOOK TMPUIIAraeTCsd OPUTHMHAN JOKYMEHTa, MPHUOOIIEHHOTrO
K COOTBETCTBYIOILIEMY 3asiBJIICHUIO.

Pe3ynbTaToM paccMOTpeHUsl 3asiBICHUS SBISIETCA PE3ybTaT MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH C YYETOM HCHPABJICHUS NOMYIIEHHBIX ONEYaTOK W (WJIn)
omuOoK 100 yBeOMIIEHHE 00 OTCYTCTBHH OMEYATOK U (MJIM) OIIMOOK.

Brinaua (HampaBieHUE) pe3yabTara paccMOTpeHUsI 3asIBJICHUS
00 wucmpaBleHUM ONEYaTOK M (WIM) OIMMOOK OCYIIECTBISETCS B COOTBETCTBUHU
CO coco0OM, yKa3aHHOM B 3asiBJICHUU, B TEUCHHE OJIHOIO pabOYero JHS MOCie ero
MOATOTOBKH.

OOmuit cpoKk paccMOTPEHUS 3asBICHUS 00 HCIPABICHUU OMEYATOK U (WJIM)
omK1OOK B JOKYMEHTE, BBIJIAHHOM B PE3yJbTaTe MPEIOCTABICHHUS MYHUIIUIAIbHOM
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YCIyId, HE [JOJDKEH NpeBbIIaTh S5 pabouux JHEH €O JAHS PErucTpaluu
COOTBETCTBYIOILETO 3asIBICHUS.

3.11. becnmatHoe ropsyee TUTAaHUE NPENOCTABIAETCA  OOyHaromuMmcs
B 00pa30BaTEIbHON OpPraHU3aluy B TE€UEHUE YU4€OHOro rojaa (KpomMe KaHUKYJISIPHOIO
BPEMEHHU, BBIXOAHBIX M TMPA3JIHUYHBIX JHEH) ¢ MOMEHTa W3JaHus NpHUKa3a
O IPEIOCTaBICHUU O0YyYaroIUMCs OECIUIATHOIO TOPSYEro MUTaHUs, NOAMNUCAHHOIO
pYKOBOAMTENIEM 00PA30BATEIBbHON OpraHU3aluy.

4, q)OpMBI KOHTPOJIA 3a UCIIOJTHCHUEM aIMUHHUCTPATUBHOI'O PCrilaMCHTa

4.1. TlopsgoKk OCYIIECTBICHUS TEKYIIETO KOHTPOJS 3a COOJIOJICHHEM
U UCIIOJTHEHWEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMM  JIMOAMM  IIOJIOKEHUU
aIMUHHACTPATUBHOTO pETJaMEHTa W HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTaHABIMBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO YCIYTH, @ TAKXKE NIPUHATUEM UM
pELICHUM.

Texkymuii KOHTpOJIb 3a COOJIOJIEHHEM NOCIEI0BAaTENbHOCTH JACHCTBUH,
ONPENEIICHHBIX  AJMUHUCTPAaTUBHBIMM  MPOLEAypaMHU MO  IPEAOCTABICHUIO
MYHULMNAIBHON YCIYTH, U NPUHATHE PEUIEHUS OTBETCTBEHHBIMHU JIOJKHOCTHBIMHU
JUIAMH  OCYIIECTBJISICTCS  PYKOBOAUTENSIMA  otTnaena  oOpaszoBaHus, MOI]
1 00pa3oBaTEIbHON OpraHU3alH.

Tekymuii KOHTPOJb  OCYLIECTBIIIETCS IYTEM IPOBENECHUS  NPOBEPOK
COOJIIOJIEHUSI W UCIOJHEHUS OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMU IOJOKEHUN
AIMUHHACTPATUBHOTO PETJIAMEHTA W MHBIX HOPMAaTUBHBIX AKTOB, YCTAHABIMBAKOLINX
TpeOOBAHMS K IPETOCTABIECHUIO MYHULIUITAILHON YCITYTH.

[leprogu4YHOCTh OCYIIECTBIEHUS TEKYLIETO KOHTPOJS YCTaHABIMBAETCS
PYKOBOJUTEISIMH OTJEIOB OOpa3oBaHus, HadadbHUKOM MOI] u pykoBoAHUTENSIMU
o0pa3zoBaTeIbHbBIX OpraHu3aIui.

Texkymuil KOHTPOIb 3a MOPSAAKOM IIPEAOCTABJIICHUS MYHHULIUIIAIBHON YCIyI'd
OCYULIECTBIISIETCSl TAKXKE PYKOBOAMUTENEM YTpaBlieHHs OOpa3OBaHMs IOCPEICTBOM
pPacCMOTpPEHUsS MNHCBMEHHBIX M YCTHBIX OOpallleHWid TpakJaH [0 BOIPOCAM
IIPENOCTABIEHNS MYHUIUIIAJBHON yCIYTH.

4.2. Tlopsnok M NEPUOAMYHOCTHh OCYIIECTBICHHS IUIAHOBBIX M BHEILJIAHOBBIX
IIPOBEPOK NOJIHOTHI M KAdeCTBA IPENOCTABIEHUS MYHHULMIAIBHOM YCIyTH, B TOM
quciie MOPSAOK U (OPMBI KOHTPOJIS 32 IMOJHOTOM M KadyeCTBOM MpPEAOCTaBIICHUS
MYHULIMIAIBHOMN YCIIyTH.

KoHTpones 3a DmopsaKkoM, TIIOJHOTOM M Ka4eCTBOM  IIPEIOCTABIICHUS
MYHULIMIAIBHOM YCIYTM OCYIIECTBISAETCS NOCPENCTBOM ITPOBEICHUSI BHYTPEHHHUX
ayJIUTOB JIOJUKHOCTHBIMHM JIMIAMU YTIpaBieHUss OO0pa3oBaHUs, OTBETCTBEHHBIMH
3a TPOBENECHUE BHYTPEHHErO ayauTa, B IOPSAKE, YCTAHOBIEHHOM CTaHIAapTOM
CTO-03 «BHyTpeHHHE ayIUTHI CUCTEMBI MEHEPKMEHTA KAUECTBAY.

B cnyuae, eciu B pe3yinbTare KOHTPOJ OOHApPYXEHbI HECOOTBETCTBUS
B JOKYMEHTAax, B IEUCTBUAX IOJDKHOCTHBIX JIMI], YYaCTBYIOIIMX B IPEIOCTABICHUN
MYHULUINAIBHOM YCIyrd, PYKOBOJIWTENb OTHAENa 00pa3oBaHMs, 00Opa3oBaTEIbHOM
opraHu3aluyu 00ecleunBaeT pa3padO0TKy U BBINOJIHEHUE JIEUCTBHM MO YCTPaHEHUIO
BBISIBJICHHBIX HECOOTBETCTBUM M HX MpuUuMH corjgacHo crangaprty CTO-02
«Y1paBiieHue HECOOTBETCTBUSIMU TPEOOBAHUSM K UCIIOJIHEHUIO YCIYT U (QyHKLIHI».
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4.3. OTBETCTBEHHOCTH JTOJ>KHOCTHBIX A1 AJIMUHHCTpalUn
ropoga Pocroa-na-Jlony, opranoB AjamuHucTpauuu ropoja Pocrtosa-na-llony,
oOpa3oBaTeIbHBIX OpraHu3aluMid 3a pemieHuss U JedctBust  (Oe3neiicTBue),
MpUHUMaeMble (OCYIIECTBISAEMbIE) UMH B XOJI€¢ MPEAOCTABICHUS MYHHUIIMIATHLHON
YCIyTH.

JIOJDKHOCTHBIEC JUIla OTAENOB 00pa3oBaHus, 00pa30BaTENbHBIX OpraHU3aIUi,
pabOTHUKH MOI], OCYILECTBIISIOIIHAE NEUCTBUS, OIIpeEIICHHBIE
aIMUHUCTPATUBHBIMU MPOLEAYPAMHU, HECYT MEPCOHAIBHYIH OTBETCTBEHHOCTH
3a COOJIIOJIEHUE CPOKOB, MOPSAKAa MPOBEACHUS, MOJHOTY M KAay€CTBO BBLIMOJIHEHUS
MYHUIUNAIBHON  yciyrd. IlepcoHanbHass ~ OTBETCTBEHHOCTh  CIELIMAIMCTOB
3aKpervIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUU C TPEOOBaHUSIMU
3akOHoarenbcTBa Poccuiickoit @enepanum.

4.4. TlonoxeHus, XapaKTepU3yIOIIHEe TpeOOBaHUS K TOpsAKYy U dopmam
KOHTPOJISL 32 MPENOCTABICHUEM MYHUIIMIAIBHON YCIYyTH, B TOM YHCJE CO CTOPOHBI
rpakaaH, UX 00bEIMHEHUN U OpTraHU3aIui.

C MomeHTa nojayu JOKYMEHTOB Ha MPEAOCTABICHUE MYHUILIUNIAIBHON YCITYTH
3asIBUTEJIb UMEET MPABO HA MOJYYEHUE CBEICHUN O TPOXOKICHUU TOKYMEHTOB 0!

HOMEpaM TeliepOHOB, aapecaM 3JIEKTPOHHOM MouThl, ykazaHHbIM Ha [loprane
rocyciyr, Ha o(QuIMaIbHOM TMopTajle AJIMHHUCTpAIMU TOpoja, aapec KOTOPOro
NpuBEAEH B NyHKTe 1.4.2 pa3znena | aiMUHHUCTPATUBHOTO PETNIAMEHTA, MOCPEICTBOM
[Toprana rocyciyr.

5. HdocyneOHblit (BHECY1eOHBIN) TOPSIIOK 00KaTOBaHUS PEIICHUIN U IeCTBUIM
(Oe3neiicTBUs) Oprasa, NpeAoCTaBIIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, 8 TAKKE €ro
JIOJHKHOCTHBIX JIUI, MyHUIIUIAIBHBIX CITyXalluX, paOOTHUKOB ¥ paOOTHUKOB
MHOTO(YHKIIHOHATBHOTO [IEHTPa MPETOCTABICHHUS TOCYIaPCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYT

5.1. Undopmanus 1is 3aMHTEPECOBAHHBIX JUIl 00 UX IMpaBe Ha JOCyneOHOe
(BHECyneOHOE) 0OkanoBaHue aecTBuil (6e31ecTBUsA) U (MIK) PELICHUM, TPUHATHIX
(OCYIIECTBIIEHHBIX) B X0/I€ MPEIOCTABICHUSI MyHULIUTTAIBHON YCITyTH.

3asBUTENb UMEET MPABO B JOCYAeOHOM (BHECY/I€OHOM) MOpsiAKE OOpaTUTHCS
C KaJio0o# Ha pelieHus U aercTBus (Oe3neiicTBUE), MPUHATHIE (OCYILECTBISIEMBIE,
JOMYILIEHHBIE) B XOJ€ MPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

5.2. Opra#bl MECTHOTO CaMOYMpPABJICHUS, OPTaHU3AIMU U YIOJTHOMOYECHHBIC
Ha PacCMOTPEHUE >KANOOBI JIMIA, KOTOPHIM MOXET OBbITh HalpaBlieHa 3Kajioda
3asBUTEIIS B 10CYJI€OHOM (BHECYI€OHOM) TIOPSIIKE.

Kanoba Moxer ObITh HampaBleHa 3asBUTEIEM B clydae oO0OKajJoBaHUS
peleHuii u nercTeuit (0e3nencTBus):

JOJDKHOCTHOIO JiMia 00pa3oBaTeNbHOM oOpraHu3aluM, 00pa3oBaTebHON
OpraHu3alluy — PyKOBOJUTEI0 00pa30BaTEIbHON OpraHu3aluy;

PYKOBOJIUTENS 00pa30BaTENbHOW OpraHU3alyd, ITOJKHOCTHOTO JULA OTAela
oOpa3oBanus, sBisomierocss wieHom PMK, otnena oOpa3oBaHus — HadalbHUKY
oTAena o0pa3oBaHus;

HavyaJIbHUKA OTJie]a 00pa30BaHus — HAYAJIbHUKY YTIpaBieHus: 00pa30BaHMS;

pabotauka M®I] — pykoBoaurento MOII.

5.3. Cnocobsl  WHDOPMHPOBAHUS  3asABUTENS O  TOPSIAKE  IMOJAYH
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U PacCCMOTpPEHUS KalloObl, B TOM YHUCIE ¢ ucnonab3oBanueM [loprana rocycmuyr.

Nudbopmanus o mopsake MoAadyd U PACCMOTPEHHS >KaIOObI MOXET OBITh
IIOJIydeHa B cooTBercTBUM ¢ nyHkramu 1.4.1, 1.4.1.6, 1.4.1.7 paszgena 1
aJIMUHUCTPATUBHOTO PEIJIAMEHTA.

5.4. TlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIUX TMOPSIOK
nocyneOHoro (BHeCy/1eOHOro) 00KaJloBaHUSI pelIeHUuN U JelcTBui (Oe3nercTBus)
opraHa, MpeaoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTy, a TaKKe €ro JOJIKHOCTHBIX
JIULL.

Hocynebnoe  (BHecyneOHOe)  oOO0XajloBaHUE  PEIICHUH W JIeUCTBUH
(6e3meiicTBUs) OTACIOB 00pa30oBaHUs, 00pa30BaTEIbLHBIX OpraHW3aIUi, a TaKKe HX
JOJKHOCTHBIX JIMII, MyYHULIIUTAIBHBIX CIY>KalllUX U pabOTHUKOB, paboTHUKOB MODI],
OCYILIECTBIISIETCSA B COOTBETCTBUH C:

OenepanbHbiM - 3akoHOM  OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEOCTaBICHHUS TOCYAAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT»;

[TocranoBnennem IlpaButenbctBa Poccuiickoir @enepamuum ot 16.08.2012
No 840 «O mopsiake mogayd M PacCMOTPEHHUS Kano0 Ha pelieHus U JeUCTBUS
(6e3neiicTBue) (heaepaTbHBIX OPTaHOB MCIOJHUTEILHOU BIACTH U MX JOKHOCTHBIX
aul,  QeaepaibHBIX — TOCYJApPCTBEHHBIX  CIyXallUuX,  JOJDKHOCTHBIX  JIWIIL
roCyJ1IapCTBEHHBIX BHEOIO[’KETHBIX dbouI0B Poccuiickoit ®denepanuu,
roCyJIapCTBEHHBIX KOPHOpalUii, HAJEICHHBIX B COOTBETCTBUU C (eJepalbHbIMU
3aKOHAMHM  TOJHOMOYMSIMH 1O  MPEJOCTaBICHUIO TOCYJAAPCTBEHHBIX  YCIYT
B YCTAHOBJICHHOUN cdepe NesITeNbHOCTH, U UX JOJDKHOCTHBIX JIWI, OpraHU3allui,
npeaycMOTpeHHbIX yacThio 1.1 cratbu 16 denepanbHoro 3akona «O0 opraHuzauu
MPEJOCTaBICHUS TOCYJAApPCTBEHHBIX U MYHUIUMAIBHBIX YCIYT», U UX pPaOOTHUKOB,
a TakKe MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapPCTBEHHBIX
Y MYHULIMTAIBHBIX YCIAYT U UX PAOOTHUKOBY;

[TocranoBnennem IlpaButenbctBa Poccuiickonn @enepanuu ot 20.11.2012
No 1198 «O (enepanbHOli rocyaapcTBEHHOW HWH(GOPMALIMOHHOW CHUCTEME,
o0OecrnieunBaroNIeil mpolecc 0cyAeOHOro (BHECYAEOHOT0) O0XKaJoBaHUS PELICHUM
U necTBuil (0e31eHCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX
Y MYHULIUTAIBHBIX YCIYT».

Nudopmariusi, conepxamiascs B pazuesie 5 aIMUHUCTPATUBHOTO PErJIaMeHTa,
pa3memniaetcs Ha [lopTaie rocyciyr.

HavanpHuk yrpaBieHus
JOKYMEHTAIIMOHHOTO 00ecTieueHust
AnmunncTtpauuu ropoga PocroBa-Ha-/[oHy I1.I1. Bonommun
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[Tpunoxenne Ne 1
K QIMAHUCTPATUBHOMY PETIaMEHTY
No AP-087-14-T

Jupexropy

(HanMeHOBaHUE 00pa30BaTEIBHON OpraHU3aALNH)

(®.1.0. nupexropa)

(®.1.0. 3asBUTENS)
MpoKKUBaroIIero (ei) mo aapecy:

(azpec perucrpanyu 1o MECTy KUTEIbCTBA)

(ampec pakTHUECKOTO MPOKUBAHUS)
[TaciopTHBIE TaHHBIE:
Cepus No
KewMm BbI1aH
JlaTa BeIIAYHN
KonTakTHbIN TenepoH
AJlpec 31eKTPOHHOM MOYTHI (ITPU HATUYUH)

3AABJIEHUE

[Ipomry Bac mnpegoctaBuTh MoeMy peOEHKY
(yxa3biBaroTcst (hamMuiusi, UMsi, TOJl POXKACHUS), 00ydaroIemMycs: B KJIacce,
OecruiaTHOE ropsiuee MUTaHKUEe, TOCKOIbKY CPEIHENYIIEBOM T0X0 MOEH CEMbU HIKE
BEJIMYMHBI TPOKUTOUYHOTO MUHUMYMa, YCTAaHOBIIEHHOTO B POCTOBCKOI 00acTu.

3a mpenoCTaBIeHHYI0 HHPOPMAITUIO HECY OTBETCTBEHHOCTb.

Pe3ynbTaT MyHUUIMNAIBHOW YCIYrd TPOILy MPEJOCTaBUTH (HAIIPOTHUB
HEO0OXOJIMMOT0 MYHKTA MOCTABUTh 3HAUYOK «V»):

I:l — B BHJC 6YMa)KHOFO JAOKYMCHTA IOCPCACTBOM IMOYTOBOTO OTIIPABJICHUA,

[ ] B Bugme OyMa)XHOTO JIOKYMEHTAa MPU JUYHOM OOpAIlIEHUHU IO MECTy Cllauu
3as1BJICHUA U TAKETA JOKYMEHTOB;

[ |- B BHzE 2IEKTPOHHOTO nokymeHTa nocpeactsoM Iloprana rocycnyr (B ciyyae
MoJa4u 3asBJICHUS U MMaKeTa JOKyMeHTOB uepe3 [lopran rocycinyr);

I:l — B BUAC 3JICKTPOHHOT'O JJOKYMCHTA MOCPEACTBOM SHGKTpOHHOﬁ IIOYTHI.

« » 20 T
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(monmuch 3asBUTEIS) (pactmdpoBKa MOAMKUCH)

JIOKYMEHTBI IIPUHSLIT:

«

(maTa momauM 3asiBICHUS )

» 20 T

(nonmnuce, ©.1N.0.)

HauvansHuk ynpaBiieHus
JIOKYMEHTAIIMOHHOTO 00ecTieYeHust
AnmuHncTtpauuu ropoga PocroBa-Ha-/{ony

(mara mpueMa JOKYMEHTOB)

IL.I1. Bomomuu

[Tpunoxenune No 2

K aIMUHUCTPATUBHOMY PCriIaMCHTY

Ne AP-087-14-T
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Jupexropy

(HanMeHOBaHUE 00pa30BATEIBHOM OpraHU3aLINH)

(®.1.0. nupexropa)

(®.1.0. 3asBUTENS)
MpoKHUBaloIIero (ei) mo aapecy:
(azmpec perucrpanyu 1o MECTy KUTEIbCTBA)

(ampec akTHUECKOTO MPOKUBAHUS)
[TacopTHBIE TaHHBIE:
Cepus No
Kewm BbI1aH
JlaTa BeIIAYHN
KonTakTHbIN TenepoH
AJlpec 3IeKTPOHHOM MOYTHI (TPU HATUYMH)

3ASBJIEHUE
00 HCTpaBIeHUHU ONIEYaTOK U (MJIM) OIUOOK

[Ipomry Bac ucnpaButh oneuatku v (Win) OMIMOKU, AOMYIIEHHbBIEC TP BblJaue
MHE JOKYMEHTa, SIBJSIONIETOCS PE3yJabTaTOM IMPEJOCTABICHHUS MYHUIIMIATBHOMN
ycayru «OpraHuzanusi TUTaHus OOydYarolUXCs W3 MaloOOECIEUEHHBIX ceMel
B 00111€00pa30BaTENbHBIX YUPEIKIACHUIX).

Oneuvatka u (wiM) omuOKa 3aKIO4YaeTcs B TOM, UYTO B pe3yJibTare

IIPENOCTABIEHNS MYHHIUIIAJBHON YCIYTH B
(Yka3pIBaeTcs JOKYMEHT, B KOTOPOM JOMyIIeHa OIMOKa U (M) OIlevaTKa)
BBIJAHHOM
(ykaspIBaeTcsi 0Opa3oBaTeNbHasi OpraHU3alus, BbIAABIIAS TOKYMEHT)
3aIIMCaHoO

(Yka3bIBalOTCS MOJIEKAIINE UCTIPABIICHUIO CBEJICHUS )
IIpaBunbHas 3anuce

(YKa3bIBaIOTCSI HEOOXOIUMBIEC CBEIICHUS)
B COOTBCTCTBHMU C

(IOKyMEHT, B KOTOPOM yKa3aHbl CBECHHUS)

Pe3ynbTaT paccMOTpeHUsi 3asBICHHS TMPOILYy MPEJOCTaBUTh (HAIIPOTHUB
HEO00XOJIMMOT0 MYHKTA MOCTABUTh 3HAUYOK «V»):
[ -8 BHJIe OyMa)KHOTO IOKYMEHTa IOCPEICTBOM MOUYTOBOTO OTIPABICHUS;

[ |- B Bugme OyMa)XHOTO JIOKYMEHTa MpHU JIMYHOM OOpalleHUU MO MECTy Ccllauu
3as1BJICHUA U TAKETa JOKYMEHTOB;

I:l — B BHUAC 3JICKTPOHHOT'O JJOKYMCHTA MOCPEACTBOM SHCKTpOHHOﬁ IIOYTHI.
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JIOCTOBEPHOCTD U MOJTHOTY CBEIEHUN MOATBEPKIALO.

« » 20 T
(pactmdpoBKa MOAMKUCH) (mara mogauu 3asiBICHUS)
(moanuch 3asiBUTES)
JIOKYMEHTBI IIPUHSLIT: « » 20 1.
(nonmnuce, ®.1.0.) (mara npuemMa JOKyMEHTOB)

[ToaTBepxkaat0 CBOE coryiacMe, a TaKXe COIJIacHe MPEeJCTaBIISIEMOTO MHOIO
nuia, Ha o0pabOTKy MEepPCOHATBHBIX JAaHHBIX (cOOp, CUCTEMATH3allNI0, HAKOIUICHUE,
XpaHeHue, yrouHeHue (0OHOBJIEHUE, U3MEHEHHE ), UCII0JIb30BaHKE, PACIPOCTPAHECHHE
(B TOoM wu4mcie nmepenaudy), o0Oe3NIUYMBaHUE, OJIOKUPOBaHUE, YHUYTOXKECHHE
MEePCOHATBHBIX JAHHBIX, & TaKXK€ WHBIX JEUCTBUH, HEOOXOAUMBIX sl 00pabOTKU
MEePCOHAIBHBIX JIAaHHBIX B paMKaX MPEeJOCTABICHHUSI MYHUIUIIATLHOU YCIYTH), B TOM
YuUCJIe B aBTOMAaTU3UPOBAHHOM PEXKHUME, BKIIIOUasi MPUHATHE PEIICHUN Ha UX OCHOBE,
B LENAX NPEAOCTABICHUS MYHULIMNANbHON ycnyru «OpraHuzanus OUTaHUS
oOyyarommxcsi M3  MallooOeCleYeHHbIX cemMed B 00meo0pa3oBaTeIbHbBIX
VUPEIKICHUSIX.

JloKyMeHTBI Iipuiaratorcs.*
*[Ipu oTnpaBKe MO MOYTEe 3asBICHME M TIAKEeT JIOKYMEHTOB HAIPaBIISIOTCS B aJpec
OGpaSOBaTeHLHOfI opraHnu3alnuvu MMOYTOBBIM OTIIPABJIICHUCM C OITMCBIO BJIOKCHUS.

HavanbHuk yrpasieHus
JIOKYMEHTAIIMOHHOTO 00ecTieYeHust
AnmunncTtpauuu ropoga PocroBa-Ha-/[oHy I1.I1. Bonommun
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